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It is the purpose of Mercer University to adhere to the rules and regulations, course offerings, and
financial charges as announced in this handbook or in other publications. The University, nevertheless,
hereby gives notice that it reserves the right to withdraw any subject, to change its rules affecting the
admission and retention of students, or the granting of credit or degrees, or to alter its fees and other
charges, whenever such changes are adjudged by it to be desirable or necessary. Attendance at Mercer
University is a privilege which may be forfeited by anyone whose conduct is adjudged as not consistent

with the traditions, policies, and regulations of the University.
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Welcomeeé

from the
Senior Vice -President - Atlanta
Dr. Richard V. Swindle

Dear Mercer Student:

This handbook contains the information you will need to be an engaged member of the Mercer
University community in Atlanta. Being a student is maabre than going to class and taking exams
it is being in relationship with all kinds of people while in a unique academic setting.

This handbook is designed to help all of wus fu
here, the primary ppose of the handbook is to make our lives together run more smoothly.

Please note that there is a University Handbook which covers all students at the university, and then
there is a supplement for the Cecil B. Day Atlanta Campus. You will need taadieth of these in
order to have a complete understanding of all policies and procedures which apply to you.

Mercer University is a wonderful and diverse institution, with campuses in Macon and Atlanta plus four
Regional Academic Centers. Wherever yare in the Mercer system, we hope you will enjoy your
experience.

If you have any questions about the information in this handbook, please call the Student Affairs Office
at 678547-6824.

Sincerely,

YCDIN, Suvdte

Richard V. Swindle
Senior Vice Presiderit Atlanta



Welcome
to
Mercer -At | ant a
2009 -2010
Academic Year!

To all Mercer Students,

If you are new to Mercer, please allow me to welcome you to the Atlanta camptigou are
returning to complete a program of study, | hope you are returning with renewed enthusiasm and
energy for the academic year ahead.

T he Atlanta campus with its collection of fine graduate and professional programs provides a
different experience than a more traditional undergraduate campuidestled into a corner of 185
and 285, the ambiance is a little more serious and the studetetsd to be considerably more
focused. It is a good place for higher level academic pursuits.

The Atlanta Supplement for the University Student Handbook is a great reference tool for you

to learnabout the people, places and policies thatillassist youwhile you are a student hereNe
hope you find it helpfulin learning more about the campus.

We encourage you to make time to enter into the fabric of campus. liB&=yond academics there are
opportunities to serve, to get to know new and interesting pale, and to just have some fun.

We wish you a successful year!

%W Qo 4/

Claire Dyes
Dean of Students, Atlanta Campus
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All Mercer Cecil B. Day Campus telephone numbers

begin (678) 547

It is the purpose of Mercer University to adhere to the rules and regulations, course offerings, and financial charges as announced in this
handbook or in other publications. The University, nevertheless, hereby gives notice that it reserves the right to withdraw any subject, to
change its rules affecting the admission and retention of students, or the granting of credit or degrees, or to alter its fees and other
charges, whenever such changes are adjudged by it to be desirable or necessary. Attendance at Mercer University is a privilege which
may be forfeited by anyone whose conduct is adjudged as not consistent with the traditions, policies, and regulations of the University.

This guide is a general reference for the Cecil B. Day Campus. You should refer to the Student Handbook of the
college, school, or extended education center that you attend for information specific to you.

Atlanta Student Handbook Supplement

U Student Policies:
Community of Respect
Studentsd Rights
Revising the Code of Conduct
Code of Conduct
Judicial Process
Procedures for Reporting Violations to the Code of Conduct
Student Academic Grievances
Student Academic Responsibilities
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Emergency Preparedness
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Fundraising
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Medical Emergency Procedure
Refund Policy
Religious Observance Policy
Residential Living Policy
Smoking Policy
Solicitation & Distribution of Literature
Student Organizations & Campus Activities
Traffic Regulations & Parking
Traffic Ticket Appeal

U0 Quick Reference Guide
U Student Services Guide
U Campus Map



University Handbook

The University Handbook includes additional policies relevant to ALL students on the Atlanta and the
Macon campuses as well as the Regional Academic Centers.
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Mercer University: The Man Behind the Name
Accreditation
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Respect for the University Community
Respect for Community Authority
University Regulations and Judicial Programs
Student Rights

Judicial Programs
Alcohol and Other Drug Policies at Mercer University

Off-campus Behavior
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Student Academic Responsibilities
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Protocol for Use of Cell Phones and Pagers
Student Academic Grievance Policy
Student Nonacademic Grievance Process
Policy Statement
Procedure
Mental and Physical Health and Welfare of Students
Policy Statement on Health and Welfare of Students, Including Administrative Medical Withdrawal
Policy Statement on Assistance to Students Who Have Attempted Suicide or Who Exhibit Other Life-

threatening Behavior
Health Insurance Policy
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Introduction and Purpose
Relationship to Other Policies
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Convictions for Drug-Related Offenses
Counseling, Treatment, and Rehabilitation
Review of Program
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Definition
Examples
Counseling, Advice, and Informal Resolution
Formal Grievance Procedures
International Student Policy
International Programs: Legal Information
Passport
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Community of Respect

Mercer University strives to be a Community of Respect where everyone is held
in mutual high regard. Because every human being is created in the image of
God, each person deserves to be treated with respect and civility.
Standards of conduct are based on the values of mutual respect:

Respect for Academic Integrity
We value a community that encourages an academic atmosphere. We believe that honesty is
important to learning.

Respect for Other Persons
We value the worth of every individual in the community and we respect the dignity of each
member in the community. We take responsibility for the consideration of the rights of others.

Respect for the University Community
We value showing respect for the rights and property of others. We take responsibility to act to
maintain University property.

Respect for Community Authority
We acknowledge and value our privileges and rights as members of the University community.
We take responsibility for acting to uphold community standards.

Student Code of Conduct &
Judicial Education Programs

I. Student Rights

The Community of Respect ensures certain rights of its members. The University values the following

student rights:

A. Free inquiry, expression, and assembly as long as conducted in a manner that does not infringe
upon the rights of others.

B. Freedom from unreasonable invasion of t hpaperp,ri vacy
personal effects, and University records.

C. Right to due process and equal protection under the University judicial system.

D. Freedom to pursue educational goals, the right to the free exchange of ideas, thoughts, and
viewpoints.

E. Freedom of association for students who meetthe Un i v e r standargsdos participation in co-
curricular and extracurricular activities.

Il. General Policy

Mercer University is dedicated to the advancement of knowledge and learning and to the development
of ethically responsible persons. University students are expected to uphold appropriate standards of
behavior and to respect the rights and privileges of others. The University invites students to participate
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in the formulation of behavioral policies and to share in the responsibility for judicial decisions. These

standards and procedures have been established to protectthe Uni ver si t yé6s educati ona
foster a sense of responsibility to the community, to provide for orderly conduct of its activities, to

protect the members of the University from disrespect, and to safeguard the interest of the University

community. Student conduct is expected to be lawful and in accordance with all federal, state, and local

laws, and University regulations.

In keeping with Mercer Uni ve mstidenysdoand o beliruvmlationos anct i o
the Student Code of Conduct are designed to promotethe Uni ver si t yds educational
community standards, and promote individual civility and positive growth. Sanctions are also intended

to maintain the safety of the University environment and the integrity of the University community. The

processes for adjudicating violations of federal, state and local laws and violations of the Student Code

of Conduct are separate and may be pursued independently of one another.

The University distinguishes its responsibilities for student conduct from the control functions of the

wider community. The conduct of students both on campus and in the wider community is ordinarily of

University concern when (a) the conducti nt er f eres with the Universityods
members of the University full and equal opportunity to obtain their educational objectives, (b) the

conduct interferes with the Universityosralwelfarpansi bi
persons in the University community, or (c) the <con
and/or academic integrity.

The Student Code of Conduct applies to all campuses of the University and all international programs.
The Dean of Students on the Atlanta campus (or designee) may modify non-substantive procedures in
the effort to adjudicate violations in these programs when necessary.

Cases involving student organizations are adjudicated through the Assistant Dean for Campus Life.
Student organizations will be held responsible for the behavior of their members, alumni or guests-
when their actions evolve from or are in any way related to their association with or activities of the
organization. Student organizations may be given joint responsibility for such violations. Student
organizations that condone or encourage behavior that violates University or state regulations may be
given joint responsibility for such violations.

Authority for student discipline ultimately rests with the University President. For cases involving non-
academic conduct violations, the President delegates this authority to the Dean of Students (or
designee), who in turn delegates it to other appropriate staff, including the Assistant Dean for Campus
Life, to review and pursue misconduct charges.

The Dean of Students (or designee) has the authorit
emergency contact (or other appropriate person) in cases of emergency or life-threatening incidents
involving students.

The Dean of Students (or designee) may order any student to cease and desist from any activity judged
to be disruptive to the University. If the student fails to cease and desist from such activity, the Dean of
Students (or designee) may immediately suspend the student pending a judicial hearing.

Formulation of Regulations & Code of Conduct

Any student, faculty member, or administrator may initiate any revision of, or addition to, the

Univer si t yb6s st an Recondrendatibns shoull beusebmitted to the Dean of Students
who, in consultation with appropriate parties, shall ensure discussion of the proposed change. When all
parties have had an opportunity to comment on the proposal, the Dean of Students shall make the
determination whether the suggestion warrants a modification of the Student Code of Conduct.

9



Ill. Definitions
University. Mercer University. This includes the main campus, all branch campuses and University
international programs.

Student. Includes all persons either registered for or taking courses at Mercer University, both full-time
and part-time, pursuing undergraduate, graduate, or professional studies and those who attend post-
secondary educational institutions other than Mercer University and who reside in Mercer University
residence halls. This includes non-degree seeking students. Persons who are not officially enrolled for
a particular term but who have a continuing relationship with Mercer University are considered
students.

Charged Student. Any student who has been formally charged with an alleged violation of the Student
Code of Conduct.

Faculty Member. Any person hired by Mercer University to conduct classroom activities.

Staff Member. Any person hired by Mercer University in a professional position to conduct University
activities.

Member of the Mercer University Community. Any person who is a student, faculty member, or
employed by Mercer University.

Mercer University Premises. Includes all land, buildings, facilities, and other property in the
possession of or owned, used, or controlled by Mercer University (including adjacent streets and
sidewalks).

Organization. Any group who has been formally recognized by Mercer University as an organization.

Hearing Body. Any Mercer University official or panel authorized to review and evaluate student
conduct charges, and to impose sanctions upon students found to have violated the Student Code of
Conduct.

Appellate Body. Any person or persons authorized by the Dean of Students to consider an
appealofahearing bodyb6s determination that the student

Student Judiciary.
Student members are trained and experienced in due process rights, in the procedures of the judicial
system, in the mechanics of preparing a case. They are assigned cases on a rotational basis.

Shall. Is used in the imperative sense.
May. Is used in the permissive sense.

IV. Non-Academic Misconduct Process

Procedure for Reporting Violations
All students and student organizations are expected to adhere to the standards of a Community of
Respect. In affirmation to these standards, every student subscribes to the following pledge:

"Having been accepted as a member of the Community of Respect of Mercer University, |
pledge myself: to hold each person in high mutual regard; to uphold, respect, and defend
the rights of every individual in the community; and to respect the community as a whole. |

10
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further pledge that I will not allow to go unreported any violation of the standards of our
community."

Each student is responsible for reporting any and all infractions of the standards valued by the
Community of Respect. All students accept this responsibility when they enroll. If a student sees,
knows, or hears of a violation, he/she is responsible for reporting the suspected violation to Mercer
Police, the Dean of Students, or an appropriate faculty/staff member of Mercer University.

Procedures for Filing Charges

The Assistant Dean for Campus Life (or designee) shall make charging decisions for non-academic
misconduct. This process for review is initiated by either (1) the filing of a police report with Mercer
University Police Department (or other law enforcement agency), (2) providing a signed written
statement directly to the Dean of Students (or designee), or (3) by filing an incident report or written
statement with the Assistant Dean for Campus Life. This information will then be reviewed by the
Assistant Dean for Campus Life to determine the most appropriate action to be taken. This may result
in conducting further investigation into the incident, resolving the conflict in an informal manner,
referring the case to housing, or initiating charges in accordance with the procedures contained in this
code. Charges should be filed within ten (10) working days after receipt of all available information
regarding the complaint. Charges cannot be filed that exceed one (1) year after the discovery of the
incident.

Charges
When a determination to charge is made, the Assistant Dean for Campus Life shall notify the student in

writing of the charge(s) and the allegation(s) on which the charge(s) are based. This notice shall inform
the student that he or she has five (5) regular business days in which to contact the Assistant Dean for
Campus Life to schedule an informational session and to select the type of hearing. If a student does
not contact the University during this time, the University shall make a determination regarding the
choice of hearing.

Hearing Board Options

The charged student has the right to have charges heard by a University panel or by a designated
University administrator, who will then review the case and make a determination with regard to
responsibility and sanctioning. In electing one hearing, the student waives the right to the other. The
University retains the right to send any conduct case that is determined to be serious in nature directly
to a hearing board. Such cases may include physical assault, sexual misconduct, or drug offenses.

When two or more individual cases stem from the same incident, the same hearing body shall hear all
cases. In such cases, the University may either pre-select the hearing or consult with the students
involved before making the determination. This hearing body may hear individual cases together or
separately. Procedural modifications are permissible when cases are heard together. In cases involving
multiple students charged from the same incident, information obtained at one hearing may be used at
another hearing provided that the charged student involved has the full opportunity to review and to
respond to any information that will be used against them.

For cases handled by a hearing panel, the designated board is composed of students and faculty/staff
members. The hearing panel consists of one non-voting faculty or staff member to serve as
chairperson, one voting faculty/staff member, and two voting students.

For cases handled by a University administrator, the designated staff member is appointed by the
Assistant Dean for Campus Life.
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Conduct Hearing Procedures

All hearings are governed by the following procedures. Procedures may be modified to expedite the
proceeding as long as they do not jeopardize the ch
of the hearing.

1. Burden of Proof. The burden of proof rests with the University. The standard of proof shall be the
Apeponder ance o fThiststanelardemeans teahticeeevidence, taken as a whole, supports

that it is more likely than not that the violation occurred.

2. Decisions. Decisi ons of Aresponsibledo or fAnot responsibleod
the evidence presented at the hearing.

3. Confidentiality. All hearings shall be closed and confidential unless specifically requested otherwise

by the charged student in writing. This request must be received three regular business days in

advance of the hearing and cannotimpedetheUni ver si tyés ability to comply
regarding confidential information. In cases involving alleged victims and competing interest, the

Assistant Dean for Campus Life will make the final determination regarding open and closed hearings.
Information can be conveyed from one hearing to the other in cases with multiple charged students.

4. Failure to Appear. If the student fails to appear at the hearing, the hearing may proceed in the
studentds absence and a decision rendered provided
hearing.

5. Official Record. A record of the hearing shall be made by the presiding hearing officer. The record
may be in written form or in any other form capable of being converted into written form within a
reasonable time. Any student who wishes to have an audio copy of the hearing must notify the
Assistant Dean for Campus Life at least three (3) regular business days in advance of the hearing.

6. Deliberations. Deliberations are closed and shall include only those members involved in the
decision making process.

7. Notice of Decision. A written decision shall be available to the student within five (5) regular
business days following the hearing. This time may be extended in cases in which additional time is
necessary for deliberations. If additional time is necessary, the charged student shall be notified. The
decision letter shall contain a decision on each charge, the finding of fact and any recommended
sanctions (if applicable).

8 . Hol d on St Thd @niversitsmayRrmacea haldson the records or registration of any
student who fails to respond to a judicial notice or to ensure resolution of the case prior to transfer or
graduation. Al | pending judicial matters must be resolved

or continued education at Mercer University.

9. Disabilities. Any student with a documented disability may request that reasonable accommodations
be provided during the judicial process. This request must be made at least three (3) regular business
days in advance of the hearing, and the accommodations must be approved by the Assistant Dean for
Campus Life.

Rights of the Charged Student
1. Notice. Students charged with violations of the Student Code of Conduct will be provided clear
and complete notice of the charge(s) against them and the allegations upon which the charge is
based.
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2. Pre-hearing informational session. To assist the student in preparing for the hearing, pre-
hearing information will be available for the student. This informational session will discuss the
hearing procedures, inform the student of their rights and responsibilities, and allow the student
the opportunity to review the available written information that will be presented at the hearing.
The student and his or her advisor shall have the opportunity to inspect the information at least
three (3) regular businessdaysinadvance of the hearing. Upon notif
choice for a hearing body, the University shall schedule a hearing and notify the student of the
date, time, and location of the hearing at least five (5) regular business days in advance. A
student may choose to waive, in writing, the five (5) regular business day notice and proceed
with a hearing.

3. Hearing. Students shall be entitled to a prompt hearing. Students will be given an opportunity to
present information, including witnesses during a fair and impartial hearing. The student may
inspect all documentary evidence presented at the hearing, may hear and question all available
adverse witnesses testifying at the hearing, and may present evidence and call withesses. If a
called witness does not appear, the hearing body may consider their written or taped
statements; the statement shall be weighted accordingly by the hearing body as the charged
student has no opportunity to cross examine the witness making the written or taped statement.
Student questioning of withesses may be modified in cases involving victims of crimes or
protected student information. Witnesses for the hearing will be required to wait outside of the
hearing until their point of participation.

4. Advisement. Students are required to address the hearing body in person, on their own behalf,
although they may consult with their advisor during the hearing. This consultation must take
place in a manner that does not disrupt the proceedings. The advisor shall not speak on behalf
ofthest udent. The advisor shal/l not serve as a wit
AssistantDeanforCa mpus Li fe wil!/ assign a student to se

5. Testimony. Students shall not be forced to present self-incriminating testimony. The University
is not required to postpone disciplinary proceedings pending the outcome of any criminal
proceeding.

6. Decision. The charged student has the right to receive a written decision regarding the charges
against him/her. The decision letter shall contain a decision regarding responsibility on each
charge, a finding of fact, and any sanctions (if applicable). The student will be sent a copy of the
boardds decision within five (5) regular busi nes
extended as noted in hearing procedures).

7. Studentstatus. The studentés status on campus will rema i
decision and appeals process, except in cases involving interim suspensions (see Immediate
Suspension).

Rights of the Victim
Victimbébs rights apply to c atakingand physical abusel Thess kghts a | mi s
include:

1. Advisement. To have an advisor or advocate of the alleged victim accompany her/him when
presenting information to the hearing body and to any other relevant meetings held throughout
the disciplinary process.

2. Victim Impact Statement. To submit a victim impact statement to the hearing body. This
information would only be used in the sanctioning phase of deliberations. The impact statement
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consists of how the victim was impacted by the incident and contains recommendations for
possible sanctions. The hearing body is not bound by these recommendations.

3. Past Behavior(s). To have unrelated past behavior excluded from the hearing. The hearing body
will decide if such information is relevant if necessary.

4. Questions. To submit potential questions to the hearing body. The hearing body will consider
posing those questions to the charged student.

5. Limited Privacy. To testify in limited privacy, as long as the process does not compromise the
charged st ud e mrdanttasd questigniihte witness. Thas odtion must be requested at
least three (3) regular business days in advance of the hearing. Questions by the charged
student to the victim may be asked through the hearing body. Appropriate follow-up questions
by the charged student are permitted.

6. Notification. To be notified of the outcome of the hearing, including the decision and the
sanctions, once a final decision is rendered.

Violations of the Values of the Community of Respect
Violation of any of the following, or the aiding, abetting or attempting to commit these offenses by a
student constitutes an offense that will result in disciplinary action.

1. Forgery. Alteration or misuse of documents or records.

2. Alcohol Misconduct.
a. Possession and/or consumption of alcoholic beverages including empty containers on
Mercer University property or at University-sponsored events.
b. Anhy conduct taken under the influenceorof al c
safety or the safety of others.
c. Buying, selling or distributing alcoholic beverages to individuals under the age of 21.

3. Threatening behavior. Intimidation, hostility, harassment, coercion, or threats of physical
abuse.

4. Physical Assault/Endangerment.
a. Intentionally or recklessly endangering or causing physical harm to any person (including
any form of fighting).
b. Action(s) that endanger oneb6s own health or

5. Stalking. Following or otherwise contacting another person repeatedly, so as to put that
person in fear for their personal safety.

6. Sexual Misconduct. Any sexual act directed against a person using force or threat of force,
or where the victim does not or is not capable of giving consent.

7. Destruction/Damage to Property. Destruction, damaging or misuse of public or private
property.

8. Theft and/or Possession of Stolen Property. Theft and/or the possession of stolen property

9. Drug Misconduct.
a. Possession and/or consumption of drugs or any controlled substance prohibited by law.
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b. Manufacturing, buying, selling or distributing drugs or any controlled substance prohibited
by law.
c. Possession of drug paraphernalia.

10.Possession and/or Use of Weapons, Firearms, Fireworks, and Explosive Devices.
Unauthorized possession or use of weapons, firearms, fireworks, or explosive devices. This
includes-but is not limited to-BB guns, stun guns, air rifles, air pistols, paintball guns, edged
weapons, bow and arrows, and martial arts weapons. Weapons may be stored at Mercer
Police. They may not be left in personal vehicles.

11.Cruelty to Animals. Intentionally or recklessly causing physical abuse or any form of suffering
to animals.

12.Gambling. Games of chance or bets in which participants commit money, or anything of
value, in order to participate.

13.Computer Misuse. Misuse or unauthorized access of a computer, computer system, network,
software or data; or the unauthorized alteration, copying or distribution of software or data.

14.Unauthorized Entry or Use of Facilities. The unauthorized access to an area, room or
building.

15.Hazing. Any act which endangers the mental or physical health or safety of a student, or

which destroys or removes public or private property, for the purpose of initiation, admission
into, affiliation with, or as a condition for continued membership in , a group or organization.
The express or implied consent of the victim will not be a defense, and apathy or
acquiescence in the presence of hazing is a violation of this rule. Specific examples of hazing
include, but are not limited to:

(a) acts that embarrass, harass, or ridicule an individual

(b) acts that create excessive fatigue

(c) physical or psychological shocks

(d) morally degrading or humiliating games or activities

(e) the wearing of signs or advertisements

(f) activities that involve late or early work sessions

(9) quests, treasure, or scavenger hunts

(h) acts of servitude

16.Fire Alarms and Fire Safety.
a. Inappropriate activation of any emergency warning equipment or the false reporting of
any fire emergency.
b. Removal, damage or tampering with fire safety or other emergency warning equipment
belonging to a student, student organization, the University or the community.
c. Initiating and/or igniting of a fire.
d. Failure to evacuate during a fire alarm.

17.Furnishing False Information. Knowingly providing false or misleading information to a
University official, to a hearing body, on a University document or to a law enforcement agent
or agency.

18.Failure to Comply. Noncompliance with the reasonable direction of University officials acting
in the performance of their duties.
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19.

20.

21.

22.

23.

24.

25.

26.

27.

28.

29.

Campus Elections and Referendums. No student shall cast more than one ballot in any
campus election or referendum, or otherwise circumvent the prescribed procedures in an
election process.

Student Identification. Students are not permitted to allow anyone else to use their
identification card.

Refusal to Vacate. Refusal to vacate a building, sidewalk, driveway, or private facility being
used by the University for a student or department-sponsored activity when directed to do so
by an authorized officer of the University.

Advertising. Circulation or display of any media that contains matter that violates or is
contrary to University policies or community values. This includes the display or promotion of
alcoholic liquors, wines, or beers.

Solicitation/Fundraising. The solicitation of sales, services, memberships or gifts on campus
without the permission of the Dean of Students.

Unauthorized Visitation/Campus Housing. No unauthorized student, group of students, or
organization shall enter or remain in residential facilities as outlined in the Housing Handbook.

Contempt and/or Disregard for Judicial Procedures.
a. Failure to fully comply with all instructions of the University judicial system and Honor
Council.
b. Coercing a student or organization member to give false information.
c. Engaging in conduct that disrupts the proceedings, lessens their authority or dignity, or
otherwise obstructs justice on campus.

Unsanitary or Unsafe Facilities. Fai | ure t o maintain a student
property, or surrounding property so as to prevent a potential danger to the health and safety
of members of the University community.

Disorderly Conduct. Any action which can reasonably be expected to disturb the academic
pursuits or infringe upon the privacy, rights, privileges, health or safety of students, or
organizations. Thi s includes actions that reasonably
sleep and study effectively in his/her apartment.

Conduct Unbecoming. Any conduct, which is determined to be potentially detrimental to the
Universityd s r e par Yicdates tleemights of other individuals, groups, or organizations. This
includes the display of indecent or offensive materials or engaging in indecent or lewd
conduct.

Violation of Published University Regulations. Violation of any published Mercer University
policies, rules or regulations. This includes-but is not limited to, housing policies, computer
policies or other University policies directly related to departments, organizations or clubs.

Sanctions

The determination of sanctions is made in light of the unique facts and circumstances surrounding each
individual case and the previous conduct history of the student. The Students found responsible of
violations(s) of the Student Code of Conduct will be subject to one or more of the following sanctions.
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A. Warning. Formal written notice to the student and official recognition that a violation has
occurred.

B. Counseling. Psychological service or evaluation to help the student deal more effectively with
his/her conduct.

C. Community Service. Performance of a specified service for a prescribed number of hours to
the local or University community.

D. Creative/Educational Sanctions. Attendance at educational programs, interviews with
appropriate officials, planning and implementing educational programs, research papers and
other educational activities related to the violation.

E. Restriction. The withdrawal of specified privilege(s) for a definite period of time. Restrictions
may include-but are not limited-to requirements such as not entering certain areas of housing or
the campus, not contacting a certain individual or group, or not operating a motor vehicle on
campus.

Fines. Not to exceed $150 per individual or $150 per individual member of an organization.

. Restitution. A payment of financial injury in cases involving theft, destruction of property or
deception.

H. Probation. A period of time during which any further violations of the Student Code of Conduct
may i mpact or | e ogxs@tusdniazspecific mamners The fdue tppesdof probation
that can be imposed are as follows:

a.Conduct Probation. A specified period of time in which any future violations of the
Student Code of Conduct can result in increased sanctions being imposed that exceed
those of a student who is not on conduct probation.

b.Housing Probation. A specified period of time in which any future violations of the
Student Code of Conduct will result in the termination of housing privileges and access to
any University owned housing facilities.

c. Social Probation. Notice to an organization that all or a portion of social functions must
cease for a designated period of time.

d.University Probation. A specified period of time during which any further violation of the
Student Code of Conduct put statashviththe Universtyin 6 s or
jeopardy. Additional violations of the Student Code of Conduct that occur during this period
of probation may result in suspension or dismissal. Students may be restricted from holding
office in any student organization. Students cannot represent the University in any official
capacity during the term of University probation. Continued enrollment depends on the
maintenance of satisfactory conduct during the period of probation.

I. Forced Change of Residence. The temporary or permanent relocation of a student within
housing.

J. Eviction from University Housing. Permanent removal from the housing system.

K. Suspension.The termination of t he Usitemsityomaniddefiniebrt endan
specified period of time. Conditions, that must be met before re-enrollment is considered, may
be placed on a student as part of this sanction.

L. Expulsion. The permanent separation of the student from the University.

@m

Appeals Procedure

For cases involving non-academic appeals, a student may appeal the original decision to the Dean of
Students within five (5) working days after receipt of the written decision. The appeal shall be in the
form of a written request for review. The Dean of Students may choose to hear the appeal or designate
an appropriate staff member to review the appeal and make a recommendation. No person may hear
or decide an appeal if he or she participated in the hearing process. The appeal shall consist of a
review of the prior proceedings; it shall not be another hearing. The student or organization shall
receive a written decision regarding the appeal.

Grounds for appealing a decision are:
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A. An error in procedural due process, which prejudiced the accused to the extent that the student
or organization was denied a fundamentally fair hearing as a result of the error.

B. The emergence of new evidence that could not have been previously discovered and that, had it
been represented at the initial hearing, would have substantially affected the original decision of
the hearing body.

C. The imposition of sanctions that are disproportionate to the offense.

The decision of the Dean of Students is final, except for students whose penalty is suspension or
expulsion from the University. Those students may further their appeal to the University President or
his/her designee.

Immediate Suspension of a Student
I n certain circumstances involving a studentds
welfare of the student or the University community, the Dean of Students or the Assistant Dean for

Campus Life may impose an immediate suspension priortot he st udent 0s TheDeahwfc t

Students or the Assistant Dean for Campus Life may immediately suspend student organizations. (The

acti

he.

Dean of Students or the AssistantDeanfor Campus Life has the authority

University housing contract under a separate process.)

An immediate suspension means that a student cannot be on University property, cannot attend
classes, and cannot use University facilities unless otherwise stipulated. An immediate suspension
requires that the student be notified in writing by the University.

The student has the right to request a hearing on the immediate suspension with either the Dean of
Students or the Assistant Dean for Campus Life. If requested, the hearing will be conducted within
three (3) regular business days fromthebeanofec e
Students or the Assistant Dean for Campus Life. The scope of this hearing is solely on whether the
immediate suspension should continue until a hearing is conducted on the facts of the case.
Disciplinary charges will be filed either when the immediate suspension is imposed or as soon
thereafter as possible.

For cases in which a student is immediately suspended, but subsequently found not responsible for all
violations, the University will take the following steps: (1) correct any record of the change in enroliment
status in the studentds permanent r ecor dsfederal d
laws; and (2) refund to the student a pro rata portion of any fees, charges for tuition, or other University
specific fees and charges, as appropriate due to the temporary change in enrollment status.

Records
The Office of the Dean of Students is the official custodian of all records involving hon-academic
misconduct.

Student files involving cases that do not result in suspensions or expulsions shall be expunged seven
(7) years after a decision is reached on a charge. Cases that result in suspensions or expulsions will be
kept permanently. Statistical data and database information may be kept permanently at the University.
Students have the right to view their files.

~

pt of

repor

Students found fAnot responsibled or daelacstohaveawhi ch

judicial record.
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Student Academic Grievances

Students have the right to bring grievances against a faculty member or an administrator concerning
academic matters. Such matters may include, but are not limited to: failure to abide by requirements
described in the course syllabus, arbitrary awarding of grades, discrimination based on age, gender,
religion, race, marital status, national origin or disability.

TIME FRAME

For grievances of any kind, students are required to initiate appeals with the appropriate faculty
member no later than thirty days from the completion of the term in which the course was
offered. Appeals received after this period will not be honored.

If a student has a complaint against a faculty member, the student should first attempt to resolve the
complaint by an informal meeting with the faculty member involved.

If this is not satisfactory, or if the student believes that he or she cannot discuss the complaint with the
instructor, the following protocol should be followed:

1. The student should meet with the appropriate Department Chair or Program Director after
submitting to this person a formal written account of the grievance. This narrative must be
submitted no later than thirty days from the date on which the student was formally
notified of the instructorés decision.

2. If the grievance is not satisfactorily resolved by the Department Chair or Program Director, the
student should meet with the Associate Dean after submitting to the Associate Dean a formal
written account of the grievance. This narrative must be submitted no later than thirty days
from the date on which the student was formally 1
program directords decision.

3. If the grievance is not satisfactorily resolved by the Associate Dean, the student should meet with
the Provost after submitting to the Provost a formal written account of the grievance. This
narrative must be submitted no later than thirty days from the date on which the student

~

was formally notified oft he Associ ate Deanés decision.

If the student has a complaint against a Dean, he/she should schedule an appointment with that Dean
in an attempt to resolve the matter. If the matter is not resolved or if the student believes that he or she
cannot discuss the complaint with that Dean, the student may appeal to the Provost after submitting
to the Provost a formal written account of the grievance. This narrative must be submitted no
later than thirty days from the date of that which is the basis for the complaint occurred. In all
grievance procedures, the decision of the Provost is final.

Current as of 6/1/06

Student Academic Responsibilities

Protocol for Electronic Submission of Coursework

Students bear sole responsibility for ensuring that papers or assignments submitted electronically to a
professor are received in a timely manner and in the electronic format(s) specified by the
professor. Students are therefore obliged to have their e-mail client issue a receipt verifying that the
document has been received. Students are also strongly advised to retain a copy of the dated
submission on a separate disk. Faculty members are encouraged, but not required, to acknowledge
receipt of the assignment.
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Protocol for Use of Cell Phones and Pagers
Out of courtesy for all those participating in the learning experience, all cell phones and pagers must be
turned off before entering any classroom, lab, or formal academic or performance event.

Official Communication
All students are assigned a Mercer email address. This is the address that will be used for official
University email correspondence to students.

Current as of 7/1/07

Assistance to Students Who Have Attempted
Suicide or Who Exhibit Other Life-Threatening
Behavior

The Counseling Center seeks to encourage students in their attainment of educational and personal

goals by creating opportunities to develop self-knowledge and skills, and remediate difficulties within a

welcoming and relaxed atmosphere. Services include personal counseling, outreach programming,

crisis intervention, and academic assistance. Consultation is provided to the Mercer community.

Referralstooff-c ampus mental health service providers are m
request. For more information, call the Counseling Center at (678) 547-6060 or visit the Atlanta web

site at www2.mercer.edu/studentlife/Atlanta/counseling/default.htm.

Mercer University recognizes that the challenges and stresses associated with being a student can be
overwhelming at times. In order to provide confidential counseling, support and guidance to students
who seek assistance, Mercer University maintains the Counseling Center. However, when it is
determined that a serious threat of harm exists for a student, either to themselves or to others, the
University is obligated to take proactive action to address this threat.

The University considers any situation in which a student poses a risk for harm to self or others as a

serious matter. In cases involving attempted suicide or other life threatening behavior,th e Uni ver si t \
first priority isto ensurethe stu d e nt 6 s s a fbeirgylf it & kndwnwhatla tudent has or is

attempting to harm himself/herself, the Mercer University Police should be immediately notified by

calling (678) 547-6911. The appropriate Student Affairs representative, or designee, will then be

contacted to evaluate the situation. For each campus that representative is listed below:

Business & Education Dean of Students (678) 547-6821
College of Continuing & Prof. Studies Dean of Students (678) 547-6821
College of Pharmacy and Health Sciences Associate Dean of Students for Pharmacy (678) 547-6232
College of Nursing Dean of Students or (678) 547-6821
Designated Representative from College of Nursing
Theology School Associate Dean M.Div. Program (678) 547-6027

At any point the University Police and/or the appropriate Student Affairs representative may make the
determination to notify the emergency contacts of a student if they believe a substantial health and
safety risk exists. A student attempting suicide or exhibiting other life threatening behavior will not be
allowed to return to the University campus or the residence apartments until he or she has received
approval from the appropriate Student Affairs representative. For more information, contact the Student
Affairs Office in Atlanta at (678) 547-6821.
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Administrative or Medical Withdrawals

The mental and physical welfare of a student can greatly impact his or her academic and
developmental success in college. Mercer University provides qualified medical and mental health
services for students through Campus Health Services and the Counseling Center. In situations that

substantially impact a student 6s abduetdniegicaloo cont i nu

psychological reasons, the student may request consideration by the appropriate Student Affairs
representative (see contact |ist above in AAssI
from the University. That representative is the University official designated to make a judgment about
the need for an administrative medical withdrawal and to implement the appropriate procedures for the
withdrawal. The Student Affairs representative or the Dean of the College may request additional
documentation from the student and/or consult with appropriate university officials in evaluating the
request.

Once a student has been administratively withdrawn from the University, he or she must present clear
evidence of the remediation of the difficulties before he or she may be granted readmission to the
University. This evidence may include documentation from an appropriate physical or mental health
professional about the treatment the student has received. For more information about administrative or
medical withdrawals, contact the Student Affairs Office at (678) 547-6821.

Current as of 7/1/07

Campus Health Care Policy

Campus Health Care Services (CHCS) is designed to provide limited services for illnesses, treatments
and medications during regular hours of operation for currently enrolled students. Students should
come in, sign in at desk and be seated until called. Appointments are encouraged but walk-ins are
welcome. On the first visit all students will receive a copy of the current HIPAA policy. Students will be
asked to complete a Health Information form, submit a copy of their student identification card, and a
copy of their current health insurance card.

Services provided include immunizations - MMR, Tetanus, Hepatitis B and PPD test, evaluation and
treatment of illnesses, and, if necessary, referrals to off-campus resources for medical problems.

Campus Health Care Services is currently staffed by a Family Nurse Practitioner, one Registered
Nurse, and one Administrative Assistant, all supported by underwritten protocols of a physician
consultant. One physician is on site for ¥2 day per week for visits and consultations if necessary by
appointment.

In the event of a serious illness or accident anytime the clinic is closed, students should report to the
nearest Urgent Care Facility or Emergency room for immediate treatment. The student must contact
CHCS within 48 hours to obtain an Emergency Referral, which can defray the costs of off campus
treatment. The Mercer Police must be notified of any injury occurring on campus. They may be reached
at 678-547-6358 or by using a Mercer phone and dialing 6911. Someone should stay with the injured
person until the Mercer Police arrive.

Payment for services such as lab tests or medications is the responsibility of the student. Payment can
be made by personal check, credit or debit card.

Enrolling students are required to complete a Health Information Form to be turned in with proof of
required immunizations, TB skin test results and or chest x-ray results if the TB skin test is positive.
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All students living in campus housing will be required to show proof of the Meningitis vaccine or
return a signed Meningococcal Disease Information Acknowledgment form. This is required by Georgia
law.

All enrolled students must show proof of a current PPD, TB screening test within the last year or a
chest x-ray report. The student must also show proof of 2 MMR vaccines showing the month and year
of both or provide documentation of blood titers showing proof of immunity. If born prior to 1957 proof of
MMR is not necessary. All students will submit the Health Information form as well. If a student has
previously had a positive TB test, they must submit a copy of a recent chest x-ray and treatment
completed if any.

All Nursing students are required to show proof of a PPD within the last six months, 2 MMR&s or
documentation of blood titers for the MMR, last DPT/Tetanus, Chicken Pox vaccine or year of disease,

and must have started the Hepatitis B series or provide dates of Hepatitis B series and/or

documentation of titer results. Annual TB updates are required by the College of Nursing for all

students.

All Pharmacy studentsar e required to show proof of a PPD with
documentation of blood titers for the MMR, date of last tetanus and must have started the Hepatitis B

series or provide dates of Hepatitis B series or provide Hepatitis B titer results. Annual TB updates are

required by the Pharmacy Program for all its students.

All Physician Assistant students are required to show proof of positive immune titer results for MMR,
Hepatitis B and Chicken Pox; they must show proof of Polio vaccines or have titer done; they must
show proof of recent Tetanus Booster shot; they must show TB skin test done within the last 12
months. If previous results were positive, they must show proof of current chest x-ray and any
treatment given.

Reminder: All enrolled students must have and maintain current health care insurance. If a student

fails to submit proof of private insurance, the university will purchase health insurance for that student.

These costs wildl be added to the studentds tuition
Current as of 5/26/09

Children and Guests on Campus Policy

The campuses and facilities of Mercer University are restricted to students, faculty, staff, and guests of
the University, except when all or part of the camp
public for a designated time and purpose.

A Aguest o of the uni v anmdficet, gmployee, @ stydent tevisintheicampusated by
specific time and place for a designated purpose. Personal guests of students are permitted as long as
they restrict the length of their campus visits.

Arranging childcare off campus is the personal responsibility of students who have children.
Students are not authorized to bring children to campus for extended periods of time. Frequent or
lengthy visits of children are not permitted, as they may create disruptions and distractions and present
liability to the University for their safety. CHILDREN MAY NOT ATTEND CLASSES OR BE LEFT
UNATTENDED ON MERCER PROPERTY.

Childcare issues frequently arise when Mercer holid
when a child is sick and cannot attend school or daycare. Students must plan for these times in
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advance. Asking a faculty member to allow a child in class is not an option; faculty members are
not authorized to allow children to attend class.
Current as of 4/15/04

Crime Awareness and Campus Security

Mercer University places a high priority on keeping its campuses safe for its students, employees, and
visitors. The following information on campus security policies and campus crime statistics is provided
in compliance with the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime
Statistics Act, for the purpose of (a) informing the University community about campus security policies
and procedures; (b) encouraging students and employees to take responsible actions to lessen the
chances of crime occurring on campus; and, (c) keeping Mercer a safe and secure place to learn and
work.

Mercer Police Department (MERPO)

The Mercer Police Department has primary responsibility for the security of the campus. All Mercer
Police officers are certified by the Georgia Peace Officer Standards and Training Council as having met
the qualifications and training requirements for police officers in Georgia, and they are authorized to
exercise law enforcement powers, including the power of arrest, on the campus.

Law Enforcement

Students, employees, and campus visitors are subject to all federal, state, and local criminal laws, in
addition to campus regulations. The Mercer Police Department maintains a cooperative working
relationship with the local and state police to ensure the enforcement of all laws. Mercer Police officers
may make arrests of individuals suspected of campus crimes or may detain such individuals for arrest
by the DeKalb Police. Local police agencies also provide back-up assistance to the University for any
emergency that might require extensive police services.

Campus Security Policies

The Mercer Police Department is a service oriented department. Officers are available 24 hours a day,
365 days a year. In addition to routine patrols, the Department provides an escort service at
night for those students or employees needing to go to other areas on campus and for those
arriving late from evening jobs.

The Mercer Police Department also works closely with the Physical Plant Department with respect to
building and parking security, including keeping a maintenance log each day of items that need repair
or replacement and regularly reviewing campus lighting needs.

Residence Apartment Safety Guidelines and Procedures are included in i T hResident
Handbooko.

Reporting Crimes and Emergencies

Because of the size of the Atlanta campus, Mercer police officers cannot possibly be on the scene at all
times; therefore, it is important that all students and employees of the University report any incident or
other unusual activity on or near the campus to the following Campus Security Authorities: Mercer
Police Department 678-547-6358, the Assistant Dean of Campus Life, at ext. 6823, or the Dean of
Students at ext. 6821. If you have any doubts as to whether to report an incident that has occurred,
report it. The Mercer Police Department can then determine whether the event constitutes a crime that
must be reported in the University's crime statistics. All crimes must be reported immediately. Crime
alerts are published when incidents on or near the campus could present threats to the University
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community. Your cooperation in promptly making reports assists the University in issuing timely
warnings to the campus community.

The Mercer Police Department maintains statistical records of criminal activity on campus, in off
campus buildings owned or controlled by the University, and on public property immediately adjacent to
or accessible from the Mercer campus. Statistical data reflected in the Crime Awareness and Campus
Security Report is compiled from reports to the Mercer Police Department. A formal police report or
investigation is not needed in order for a crime report to be included in the statistics.

Mercer allows confidential reporting by victims or witnesses of crimes. Further, Mercer encourages
pastoral and professional counselors, if and when they deem it appropriate, to inform the clients they
are counseling of the procedures for confidential reporting of criminal activity.

When reporting a crime, suspicious activity or other emergency on campus, be sure to provide the
following information:

Your name

Location of the incident you are reporting

A description of the scene and/or suspects

A description of any vehicles involved in the incident, especially a license plate number if
possible

e Your telephone number and address, for report purposes

Before hanging up, be certain the dispatcher has all the information needed. Do not take
matters into your own hands; this could result in serious injury. You can reach Mercer Police by
using one of the following phone numbers:

e Mercer Police 678-547-6358
e Emergency Line for Mercer Police 678-547-6911
e University Switchboard 678-547-6000

Policies Concerning Alcohol and Drugs on Campus

The possession or consumption of alcoholic beverages is prohibited on campus and at University-
sponsored events. Public intoxication, consumption or display of alcoholic liquors, wines, or beer on
campus is prohibited. Use or possession of illegal drugs and drug paraphernalia is also prohibited.

TheUni versity hasFadepWedkpl &brugnd Campus Progr amo
policy and in keeping with applicable state and federal laws, including the Drug Free Schools and

Communities Act Amendments of 1989. Copies of the Program are included in the Policies and

Procedures Manual (for employees) and in the University Handbook for students. Certain schools,

colleges, and/or departments have adopted additional policies imposing higher standards of conduct

with respect to drugs or alcohol. These are included in the student handbooks or other documents

available to the students or employees affected.

Policies Concerning Sex Offenses
The Universityds campus security pol i ciedesignecthtal s af et
promote awareness of rape and other sex offenses and to prevent such offenses from occurring.

If a student is sexually assaulted on campus, it is particularly important, for the protection of both the
victim and the University community, that the incident be reported to the Mercer Police Department or
local police as soon as possible. Mercer Police can assist the student in getting medical attention and in
notifying the proper local law enforcement authorities, if the student so chooses. The sooner an assault
is reported, the easier it is to preserve and collect the evidence necessary for a criminal prosecution.
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Reporting the incident to the police does not mean the victim must press charges against the assailant,
but it does help ensure that the student receives assistance in deciding how to proceed.

Sexual assault by a student or group of students also violates University conduct regulations and may
lead to expulsion, suspension, or other disciplinary sanctions, in accordance with established
disciplinary procedures. In cases of alleged sexual assault, all University disciplinary procedures shall
permit both the accuser and the accused the same opportunities to have others present during the
proceeding, and both the accuser and the accused shall be informed of the outcome of the proceeding.
The University will take action to enforce its standards of student behavior and to protect the University
community, regardless of whether the alleged offense is prosecuted in the criminal courts.

In addition to the Mercer Police (see phone numbers above), some existing services for victims of
sexual assault, both on campus and in the Atlanta community, include:

e Mercer Campus Health Services 678-547-6130
e Counseling Center (confidential, free counseling offered
by department staff; makes referrals when necessary) 678-547-6060
e Access Line at Peachford Hospital 770-454-2302
e DeKalb Rape Crisis Center 404-377-1429
e DeKalb Police Department 911 from cell phone or outside
phone only

Where appropriate and possible, the University will assist students in adjusting academic schedules or
making other reasonable accommodations after an alleged sexual assault incident, if requested by the
student. The student's faculty advisor or the deanofthe st udent 6 s school or col | «
contacted to assist the student in considering and making any such adjustments.
Current as of 4/15/04

Disabilities Policy
Disability Services for Atlanta Campus
Douglas & Henry County Regional Academic Centers

Mission:

e Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990
prohibit discrimination against individuals with disabilities

e According to these laws, no otherwise gualified individual with a disability will, solely, by reason
of his/her disability, be excluded from participating in, be denied the benefits of, or be subjected
to discrimination under any program or activity of a public entity.

e Withrespecttoposts econdary educational servinemwmmeetsiqual i f
the academic and technical standards requisite for admission, or participation in the educational
program activity with or without reasonable modifications to rules, policies or practices; the
removal of architectural, communication or transportation barriers; or the provision of auxiliary
aids and services. o0

e It is Mercer Universitybs goal to address the st
for academic success are made available.

Eligibility for Services:
1. The student has a physical or mental impairment which substantially limits one or more major
life activities (incl. walking, seeing, hearing, speaking, breathing, learning and working.)
2. The student has a documented record of such impairment from an appropriate medical,
psychological or counseling professional, which upon initial submission to the Disability Services
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Office is no older than five years. Beyond that, additional testing may be required at the
student 6s expense.

3. The student claiming a disability should submit a request for a Faculty Accommodation Form
within the first two weeks of every new academic session. The Disability Services Office
recognizes newly tested / diagnosed students throughout the semester. The student must
request this form through the Disability Services Office and circulate the form to each individual
faculty member, for his/her signature.

4. A Faculty Accommodation Form should be filled out each semester regardless of
whether the student intends to utilize the services/accommodations or not.

5. Students should work with each of their individual professors to determine if accommodations
will be handled directly by the professor or the Disability Services Office.

6. Students must notify the Disability Services Office at least two weeks in advance of any and all
exams for which that office is responsible for the accommodations. Newly tested students
should submit documentation at least a week before any scheduled testing.

7. Students must maintain the same anticipated academic level in class as students without
disabilities, attend class (meeting individual class/course requirements), and provide timely
notification of specific needs.

Services Provided
The Disability Services Office can arrange one or all of the following services for students with learning
disabilities:

e Quiet/Private space for exams
Extended exam time, usually time and a half, but up to twice the time typically allotted, based on
diagnosis
Individual academic, personal and career counseling through referral
Tutoring through peers or Academic Resource Center (as available)
Limited academic/career diagnosis or testing
Faculty/staff consultation
¢ Reading and writing computer assisted software
Other services may be available on a case by case basis.

Where to find the Disability Services Office

For more information, contact the Disability Services Office, 212 Sheffield Student Center (678) 547-
6823.

Students at Douglas and Henry County RACs can fax paper work using (678) 547-6373.

All students are encouraged to contact the Disability Services Office in the early stages of their college
planning. Disability Services is better able to help students by informing them of specific services
available if students provide them with the most recent documentation of their learning/physical
disability.

Current as of 5/6/08

Emergency Preparedness

As you know . ..

The U.S. Department of Homeland Security has established a Homeland Security Advisory System to
make the American public aware of changes in the possibility of terrorism. According to the
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Department, members of college communities should be observant of unusual circumstances that are
inconsistent with daily campus life, such as persons, vehicles, unattended packages, or other
suspicious items or activities. Every member of the Mercer community has a role to play in ensuring the
safety of our campus.

In the event you see something unusual, please contact Mercer Police in Atlanta at 678-547-6358 or
you may simply dial 6358 or 6911 from any phone on campus. If you are unable to reach someone,
please hang up and use an outside phone to call 911. As always, if you anticipate a change in your
daily routine, we encourage you to make family and friends aware of your plans.

Be assured . ..

The University has plans in place to address emergency preparedness, response, and recovery.
Additionally, the University has established lines of communication with all local, state, and federal
agencies that will assist Mercer officials in responding to any emergency situation. In such an event,
guidance will be available through the following resources:

e By calling 678-547-6111
e By viewing the Mercer web site at www.mercer.edu
e By reading your campus e-mail
Current as of 4/15/04

Food in Classroom Policy

The consumption of food is not allowed in classrooms or labs across campus. Individual buildings have
designated spaces within the building where food may be consumed. These spaces should be clearly
marked.

Current as of 4/15/04

Fundraising Policy

All student organizations must receive approval to conduct fundraising events. The procedure for
obtaining approval is as follows:
e Obtain ARequest t o FtBudentAffaiss©ffice bromn the Sfudet Affaitsh e
web site at
http://www2.mercer.edu/StudentLife/Atlanta/StudentHandbook/Student+Policies.htm and click
on the Fundraising Policy and form.
e Submit completed form to the *Student Affairs Office, indicating the specific details of the
fundraiser.
e Requests will be reviewed by the *Senior Vice-President and Dean of Students for the Atlanta
campus.
e Permission, denial, or request for additional information will be given within 7 business days to
contact person for organization making request.
*Pharmacy students are to follow the same procedure, but they are to submit the request forms
to the School of Pharmacyds Student Affairs office.
Current as of 4/15/04
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Health Insurance Policy

University policy mandates that all enrolled students (except those in distance learning and in Regional
Academic Centers) must maintain health insurance coverage. Students are automatically charged by
the University for health insurance every time they register for classes. This charge can be removed by
completing the online waiver form before the end of the waiver period. To complete the form you will
need to log on to BearPort (http://bearport.mercer.edu/) and enter your personal health insurance
information each semester. Instructions on how to remove the charge can be found at
http://www.mercer.edu/bursarm/insurance.htm. Failure to complete this form before the deadline will
result in insurance being purchased for you and charged to your account. (The deadline is
approximately thirty days after the beginning of each semester. Session Il students should contact the
Health Center for specific information on their deadlines.) For more information on student heath
insurance, please contact Pearce & Pearce, Inc. by calling 1-888-622-6001 or by visiting
www.studentinsurance.com.

Current as of 7/1/07

Inclement Weather Policy

For the most accurate, up-to-date information about campus closings or class cancellations due to
inclement weather, please refer to the following media:

U Web site www.mercer.edu
U Hotline 678-547-6111

U Radio WSB-AM 750

a TV WSB-TV

Current as of 4/15/04

Medical Emergency on Campus

The following steps should be followed when an accident, injury, or other related emergency on
campus OCCUrs:

Notify the MERCER POLICE OFFICE immediately, by picking up a red phone nearest you or by dialing
6911 from ANY campus telephone nearest you. IF THE CALL IS PLACED FROM AN OUTSIDE
PHONE, CALL 911 FIRST, THEN CALL MERCER POLICE AT 678-547-6358 TO ALERT THEM TO
AN EMERGENCY ON CAMPUS. Give the location of the injured person and briefly describe the
apparent injury. The MERCER POLICE OFFICE will then dispatch an officer to the scene, who will
determine the appropriate emergency service to be notified, and direct any emergency vehicles to the
scene on campus. No employee should assume the responsibility of transporting an injured or ill
person.

If there is difficulty in reaching the MERCER POLICE by telephone, send another person to the
MERCER POLICE DEPARTMENT. Assist the MERCER POLICE in filling out an injury report after the
injured or ill person has been treated.

e Any attempt to render first aid or other treatment by an untrained party should be limited to only
those steps necessary to sustain life and make the injured person as comfortable as possible.

¢ Remain with the injured party at all times until professional medical aid arrives. A police officer
trained in first aid will be on hand as soon as possible to maintain order and render whatever
assistance possible.

28


http://bearport.mercer.edu/
http://www.mercer.edu/bursarm/insurance.htm
http://www.studentinsurance.com/
http://www.mercer.edu/

e After the injured person has been removed or treated by trained medical personnel, give the
police officer on the scene as accurate a description as possible of the apparent cause of the
accident and the nature of the injury.

By expediting professional medical treatment through a standard emergency procedure, the victim of a
serious injury or illness stands a much greater chance of survival and avoidance of serious after-

effects.
Current as of 4/15/04

Missing Student Policy

If a member of the University community (faculty, staff, student, parent, alumni) has reason to believe
that a student is missing, that community member will refer the case immediately to the Mercer Police
Department. For Regional Academic Center students (Douglas County, Eastman, and Henry County)
the community member may contact Mercer Police directly or the Center Coordinator who, in turn, must
report the missing student to Mercer Police and the Regional Academic Center Director of Operations.

Mercer Police will work collaboratively with others to contact and locate the student. All reasonable
efforts will be made to locate the student and determine his or her state of health and well-being. The
efforts include, but are not limited to:

e Phone call to student

e Email to student through Mercer email account (or other known e-mail addresses)

e Messages through social networking websites if possible

e Contact with all professors to determine last day of attendance in each class

e Contact with Housing staff (Resident Advisor or Residence Life Coordinator) and roommate(s) if
student is residential (Housing and/or Mercer Police will be make a welfare entry into the

st udeaomn)d s

If the student is located through these attempts, a determination will be made regarding his or her
health and well-being. If necessary, a referral to the Counseling Center, Health Services and other
appropriate offices may be made at that time. The Dean of Students Office or Mercer Police will also
encourage the student to contact the community member who initiated the search or follow up with that
person directly.

If the student is not located through these measures and has been reported missing for more than 24
hours, then the following actions will be taken within the next 24 hours by Mercer Police (or the Director
of Operations for RAC):

(1) Noaotification will be made (where and when applicable and appropriate) to the appropriate Dean
of Studentsf or t he particular college [/ campus in whic
academic advisor, the counseling staff, and health center staff.

(2) The Police and/or Dean of Students will make contact with the students emergency contact*
and, for students under 18 years of age, a custodial parent or guardian.
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The parent/guardian/emergency contact person may need to submit an official missing person report
with the appropriate police agency prior to any further action taking place.

*Students are asked to register and continually update emergency contact information on Bear Port. In
addition, students who reside in on-campus housing are provided an opportunity to identify an
emergency contact individual during check-in. This person(s) will be contacted within 24 hours after the
student is determined to be missing unless the student is under 18 years of age, in which case a
custodial parent or guardian will be notified as mandated by law.

Current as of 7/1/09

Refund Policy

A student who drops classes or resigns from the university prior to the first day of class or during the
official drop/add period shall be entitled to a full refund of paid tuition. A student who formally withdraws
from all classes after the drop/add period may be entitled to a partial refund of paid tuition if certain
criteria are met. The criteria are based upon federal mandates established by the Federal Return Policy
instituted in 1999, replacing all existing refund policies.

Mercer University shall maintain a fair and equitable refund policy by adherence to the Federal Return
Policy.

Financial aid funds are refunded to the source of such funds in accordance with the Federal Return
Policy.

To formally drop or withdraw a student must (1) personally complete and return an official Course

Change Request form obtained from their school d8s Re
Registrardés Of fice and have an official Course Chan
completed form must be received in the Registrar 6 s Of f i ce bef ore the drop/ wi
finalized. To be eligible for any refund, the student must formally withdraw from all courses for

the current semester. A student withdrawing from the University after the midpoint of the semester will

receive an AFo in al/l courses, except that in extrer
document ati on a fi WRefunis will beegrantedwaly fdoendhe date the Course
Change form is received.in the Registraroés Office

A student is not eligible for any refund if (1) the student fails to formally withdraw; (2) the student is
suspended for disciplinary reasons; (3) the student resigns when a disciplinary action or honor code
violation is pending; or (4) the student withdraws from a class or classes but does not totally withdraw
from the semester.

When the university has assessed charges in error, a full refund of these charges will be made.
Because each withdrawal credit mu st be cmtiom,ywlated b
may contact t he 688)54%-612160s(800) 342084 for mformdtion regarding your

specific situation.

Students wishing to appeal the University Refund Policy should do so by submitting the request in
writing to:

Refund Appeals Committee
c/o The Office of Bursar
Mercer University, 1400 Coleman Avenue, Macon, GA 31207
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A statement from the attending physician should be included with any medical appeal. Appeals should
be submitted not later than the beginning of the following semester.

The Student wildl be notified in writing of the Comn

For all questions regarding payments, refunds, or financial aid, pleasereferto A The BulThist i no.
bookl et can be obtained i n AdmistRieogBuitdingaadrisigven @falf i c e
currently enrolled students.

Current as of 7/1/07

Religious Observance Policy

Mercer University is respectful of the religious practices of members of the student body. Students who
will be absent from class for religious observances must confer with their instructor(s) regarding the
date of the absence at the beginning of each semester or session, or at least two weeks prior to the
dates of the absence. The disposition of missed assignments will be arranged between instructor and
student. If a mutually satisfactory solution is not reached, the right to establish a reasonable alternative
is reserved to the instructor. Students who feel that their academic performance will be compromised
by the alternative assignment/examination timetable may ask that the instructor's Dean review the
instructor's decision.

Current as of 7/1/07

Residential Living Policy

Housing T On campus apartments house 184 students in three buildings. Apartments come in one-,
two-, and four-bedroom units. Each individual has separate telephone, internet and basic cable hook-
up. These services along with all utilities are included in your rent. Apartments are furnished and
include an all-electric kitchen. The apartments are located directly across the street from the Sheffield
Student Center housing a comprehensive wellness program, gym and pool. Please call for rental
rates and to plan a tour.

Housing Judicial Affairs - Rules and Regulations for living on campus are outlined in the Residential
Handbook. This document is updated every year. Students are responsible for reviewing the content
and following the code of conduct as outlined.

Current as of 7/1/07

Smoking Policy

Mercer University is committed to the health and well-being of the members of its student body, faculty,
and staff. The University not only has a vested interest in the vitality of its students and those who
administer and operate the university's programs of education, research, and service, but also wishes
to promote the advancement of health in general and the maintenance of a healthful environment. The
University and its Medical, Nursing, and Pharmacy schools, moreover, have substantial commitments
to health-related research and teaching.

The Surgeon General of the United States has determined that cigarette smoking is the largest
preventable cause of illness and premature death in the United States; it is associated annually with the
unnecessary deaths of thousands of Americans. Research findings now indicate that users of
smokeless tobacco and non-smokers who are regularly exposed to tobacco smoke are also at
increased risk.
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The response to these considerations, the University has adopted as its goal that of achieving an
environment as close to smoke-free as possible. The following guidelines are designed to achieve a
relatively smoke-free environment on the Mercer campuses:

e Smoking is prohibited in all indoor locations. All buildings on all campuses are smoke-free.

e Smoking is prohibited within 15 feet of all building entrances, air intakes, and windows.

¢ Residence hall public spaces (lobbies, hallways, lounges, recreation areas, restrooms) and
rooms are smoke-free.

e Use of smokeless tobacco products is prohibited in all university facilities, except residence
facilities.

Violation of policies should be reported to Student Affairs for students and Human Resources for
employees.
Current as of 2/16/06

Atlanta Campus: Smoking is allowed in courtyard areas only. The university provides
convenient ash cans for extinguishing lighted tobacco products.

Solicitation & Distribution of Literature

Students may not solicit business of any type, including the selling of products or services, without
having been invited or given permission by an official of the university.

Students may distribute literature by posting on approved bulletin boards and kiosks. Distribution that
includes placing literature/product samples on cars or in university mailboxes is strictly prohibited.
Postings are approved through the Campus Life Office located on the 2™ floor of Sheffield Student
Center.

Any unauthorized persons soliciting or distributing on campus are to be immediately reported to Mercer
Police at ext. 6358.
Current as of 4/15/04

Student Organizations and Campus Activities

There are a variety of clubs and organizations on campus specific to your college or school. There are
a growing number of campus-wide groups that you can also join, which include the Baptist Collegiate
Ministry (BCM), Delta Sigma Theta and Alpha Kappa Alpha sororities, Habitat for Humanity, Indian
Student Association and the Mercer Board Game Club. To get involved, share a program idea, or if you
are interested in starting a new club or organization that would be open to the campus community,
contact Richard Stilley, Assistant Dean for Campus Life, 212 Sheffield Student Center at 678-547-6823.
We will work with you to establish your group.

The Baptist Collegiate Ministry has membership representing most of the schools and colleges. You do
not have to be Baptist to join. The group is interdenominational and provides many opportunities for
good fellowship. For more information contact the Campus Chaplain at 678-547-6722 or email at
teresa@student.org.

Delta Sigma Theta is a University recognized sorority. Established in 1913 at Howard University, Delta
has clearly established itself as a public service organization that strives to confront the problems of
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African Americans and hence, all Americans. This organization invites any undergraduate woman to
apply for membership. For more information, contact Richard Stilley at stilley_r@mercer.edu.

Alpha Kappa Alpha Sorority, Inc. was founded January 15, 1908 at Howard University and is deeply
rooted in service, sisterhood, and scholarship. Open to all women, AKA has initiated such prominent
individuals as Coretta Scott King, Maya Angelou, and Toni Morrison. Alpha Kappa Alpha has enhanced
the quality of collegiate life on every campus it has graced. For more information, contact Richard
Stilley at stilley_r@mercer.edu.

Wellness & Recreation Classes can be taken at the Sheffield Student Center where you will find a
basketball court, pool, and weight room with many exercise and weight-lifting machines. A variety of
fitness classes are also offered each semester to help students maintain a healthy lifestyle. For more
information, please contact Karen Reynolds, Assistant Director for Wellness & Recreation, by email at
reynolds_kr@mercer.edu. You may also call her at 678-547-6815.

If you have experience in planning activities or have ideas of what you think would be fun and
interesting, contact your school or college's student governance group or contact the Campus Life
Office, 212 Sheffield Student Center at 678-547-6823 or you can email stilley_r@mercer.edu.

Current as of 7/1/07

Traffic Regulations and Parking

REGISTRATION AND DECALS: The Mercer Police are responsible for parking enforcement at Mercer
University. All vehicles must be registered each year and each vehicle must display a parking decal.
Decals are provided at no cost. Vehicles should be registered no later than August 20. You can register
vehicles 24 hours a day, 7 days a week at the Mercer Police Department. You must provide your tag
number to obtain a decal. If your car or tag number changes, you must notify Mercer Police the next
business day. Residential decals are distributed through the Housing Office.

ALL DECALS MUST BE PLACED ON THE LOWER FRONT WI NDSH
SIDE.

HANDICAPPED PARKING: Mer cer does niodagpmped ea dipdesaddolf yguane k i
permanently or temporarily disabled and require handicapped access, you must see your doctor about
getting a permit issued by the State of Georgia. Your vehicle must be registered with Mercer Police
even if you possess a handicapped permit. Drivers authorized by the state to use handicapped parking
spaces can park in any area with a properly displayed state permit.

PARKING: Possession of a decal does not guarantee you a parking space. The responsibility for
locating a proper space rests with the driver, not the University. The lack of a parking space, being late
for class or work, parking illegally for a short time, leaving your flashers on, are not valid excuses for
parking illegally. The absence of a sign prohibiting parking does not mean you can park illegally.

More information on the parking policies, tickets, and appeals is available from the departmental web
site at www.mercer.edu/police. Mercer Police can be reached by dialing ext. 6358 from any campus
phone.

Current as of 7/1/07
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Traffic Ticket Appeal Process

Students who feel they have been wrongfully ticketed may appeal to the Traffic Committee.

The Traffic Committee is composed of a faculty member, a staff member, a student, a student

alternate, and the Associate Director of Mercer Police on the Atlanta campus. Each will be asked by the

Senior Vice-President of the Atlanta campus to serve a 1 year term, with the exception of the Assoc.

Director of MERPO, who will be a standing member. All will be voting members, except for the

Associate Director of MERPO, who will vote only in the case of a tie. Two of the three voting members

must be present to establish a quorum. The committee will convene no later than the second week of

the fall semester to select a chair. Meetingstoihear 06 appeal s will be schedul

A student wishing to initiate the appeal processmustdos o i n writing by filling o
Appeal Formo(obtained from the Mercer Police Office) and submitting it to their office. The appeal

process must be initiated within 5 business days of receiving a ticket. The student will be notified of the

time and place of the next meeting. Students appealing a ticket are required to attend this meeting.

If a student who is appealing a ticket is unable to attend the scheduled meeting, he/she has one
opportunity to request to reschedule, providing the request is made 24 hours prior to the scheduled
meeting. Failure to notify the Chair or Assoc. Director of MERPO of inability to attend will result in the
student s6 forfeiting the right to appeal

There will be no formal hearing; rather, there will be a discussion by the members regarding each
appeal. Committee members may ask questions of the student if the student is present at the meeting.
Students may also ask questions of the committee members. The decision of the Traffic Committee
shall be considered final.

Current as of 5/4/05
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Mercer University d Cecil B. Day
Campus in Atlanta, GA

Quick Reference

Guide

All Mercer Cecil B. Day Campudelephone numbers

begin (678) 547

It is the purpose of Mercer University to adhere to the rules and regulations, course offerings, and financial charges as announced in this
handbook or in other publications. The University, nevertheless, hereby gives notice that it reserves the right to withdraw any subject, to
change its rules affecting the admission and retention of students, or the granting of credit or degrees, or to alter its fees and other
charges, whenever such changes are adjudged by it to be desirable or necessary. Attendance at Mercer University is a privilege which
may be forfeited by anyone whose conduct is adjudged as not consistent with the traditions, policies, and regulations of the University.

This guide is a general reference for the Cecil B. Day Campus. You should refer to the Student Handbook of the

college, school, or extended education center thgou attend for information specific to you.

SERVICE GO TO LOCATION PHONE

Academic Advising Individual School or College

Activities (Student) Campus Life Office 212 Sheffield Student Center 6823
Affirmative Action Human Resources 1* Floor Davis Administration Building 6155
Appeal of Parking Tickets Mercer Police Eclg/ver level back of Cafeteria/Pharmacy Admin. 6358

g.
Audiovisual Equipment Technology Support Services 1* Floor Swilley Library 6310
Audit a Class (information) Registrar's Office 1*' Floor Davis Administration Building 6263
Automobile Registration Mercer Police Iéclgfver level back of Cafeteria/Pharmacy Admin. 6358
g.
AUXILIARY SERVICES Lower level Cafeteria/Pharmacy Admin. Bldg. 6144
beside Bookstore
Bear Card Auxiliary Services Lower level Cafeteria/Pharmacy Admin. Bldg. 6144
beside Bookstore

Books-Borrowing Monroe F. Swilley Library Swilley Library 6280
Books-Buy, Used/New Bookstore Lower Level Cafeteria/Pharmacy Admin. Bldg. 6350
BOOKSTORE Lower level Cafeteria/Pharmacy Admin. Bldg. 6350
Bulletin Boards (Campus) Campus Life Office 212 Sheffield Student Center 6104/6823
BURSAR 104 Davis Administration Building 6121
Cafeteria Food Service Cafeteria/Pharmacy Admin. Bldg. 6153
Calendar http://www.mercer.edu/calendar

CAMPUS HEALTH SERVICES 206 Sheffield Student Center 6130
CAMPUS LIFE OFFICE 212 Sheffield Student Center 6823
CAREER SERVICES 318 Atlanta Conference Center 6023
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Catering Food Service Cafeteria/Pharmacy Admin. Bldg. 6153
Clinic (health) Campus Health Care Services 206 Sheffield Student Center 6130
Commencement Registrar's Office 1st Floor of Davis Administration Building 6263
CONTINUING EDUCATION Continuing & Prof. Studies 213 Davis Administration Building 6411
COUNSELING

Academic Individual School or College

Career Career Services 318 Atlanta Conference Center 6023

Disability Campus Life Office 212 Sheffield Student Center 6823

Financial Aid Financial Planning Office 1** Floor of Davis Administration Building 6400

Personal Counseling Center 208 Sheffield Student Center 6060

Psychological Counseling Center 208 Sheffield Student Center 6060

Study Skills Counseling Center 208 Sheffield Student Center 6060
Crime Prevention Mercer Police Ié?(;/ver level back of Cafeteria/Pharmacy Admin. 6358

g.
Crime Statistics Report http://www.mercer.edu/police/stats/02 ATL 3.htm 6358
Dean of Students Student Affairs 216 Sheffield Student Center 6821
Directory (Mercer)
From On-Campus 1500
From Off-Campus 678-547-6005
Disabilities Campus Life Office 212 Sheffield Student Center 6823
Discrimination Human Resources 1st Floor of Davis Administration Building 6155
Emergency (24 hour) Mercer Police Eclg/ver level back of Cafeteria/Pharmacy Admin. 6911
g.

Educational Media Learning Technologies Center 6057
EMPLOYMENT

Part Time/Summer Career Services 318 Atlanta Conference Center 6023

On Campus (Student) Financial Planning Office 1*" Floor of Davis Administration Building 6400

Work Study Financial Planning Office 1* Floor of Davis Administration Building 6400
ENGLISH LANGUAGE INSTITUTE 210 Davis Administration Building 6375
Enrollment Certification Registrar's Office 1* Floor of Davis Administration Building 6263
FINANCIAL AID (Student) Financial Planning Office 1°' Floor of Davis Administration Building 6444
FOOD SERVICE Cafeteria Cafeteria/Pharmacy Admin. Bldg. 6153
FOREIGN STUDENTS

Advising International Student Advisor 210 Davis Administration Building 6109

Enrollment English Language Institute 210 Davis Administration Building 6375
Graduation Information Registrar's Office 1* Floor of Davis Administration Building 6263
Graphic Production Learning Technologies Center 1* Floor Swilley Library 6236
GRE, GMAT Prep Information Continuing & Professional Studies 213 Davis Administration Building 6028
Handicapped Services Campus Life Office 212 Sheffield Student Center 6823

36


http://www.mercer.edu/police/stats/02_ATL_3.htm

Health Information Campus Health Care Services 206 Sheffield Student Center 6130
Health Insurance (Student) Campus Health Care Services 206 Sheffield Student Center 6130
HOUSING
On-Campus Campus Life Office 212 Sheffield Student Center 6104/6823
Off-Campus Campus Life Office 212 Sheffield Student Center 6104/6823
HUMAN RESOURCES 1°T Floor Davis Administration Building 6155
ID Card/ Replacement Auxiliary Services Lower level Cafeteria/Pharmacy Admin. Bldg.
beside Bookstore 6144
Immigration Advising International Student Advisor 210 Davis Administration Building 6109
INFORMATION TECHNOLOGY Lower Level Swilley Library 6310/6314
Computer Center Technology Support Services Suite 135 Swilley Library 6310
Instructional Services Learning Technologies Center Room 108 Swilley Library 6314
Instructional Center Learning Technologies Center Room 109 Swilley Library 6314
Open Access Labs Learning Technologies Center Room 110 Swilley Library 6314
INTERNATIONAL PROGRAMS
(Students)
Advising International Student Advisor 210 Davis Administration Building 6109
Enrollment English Language Institute 210 Davis Administration Building 6375
Internship Programs Career Services 318 Atlanta Conference Center 6023
Intramural Sports Wellness & Recreation 1*' Floor Sheffield Student Center 6415
Job Search Career Services 318 Atlanta Conference Center 6023
LEARNING DISABILITY
Accommodation/Referral Campus Life Office 212 Sheffield Student Center 6823
Counseling/Referral Counseling Center 208 Sheffield Student Center 6060
LEARNING TECHNOLOGIES
CENTER 1°' Floor Swilley Library 6231
LIBRARY Monroe F. Swilley, Jr. Library Swilley Library 6284
General Information 6284
Reference 6282
Lost & Found Mercer Police Lower level back of Cafeteria/Pharmacy Admin.
Bldg. 6358
LSAT Prep Information Continuing & Professional Studies 213 Davis Administration Building 6501
MAIL Lower Level back of Student Center 6154
On-Campus Apartments Campus Life Office 212 Sheffield Student Center 6104
U.S. Mail Services Mail Room Lower level back of Cafeteria/Pharmacy Admin.
Bldg. 6154
Federal Express Mail Room Lower level back of Cafeteria/Pharmacy Admin.
Bldg. 6154
U.P.S. Bookstore Lower level Cafeteria/Pharmacy Admin. Bldg. 6350
After Hours (Emergency) Mercer Police Lower level back of Cafeteria/Pharmacy Admin. 6358

Bldg.
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Organizations (Student) Campus Life Office 212 Sheffield Student Center 6823
Parking Permits Mercer Police Lower level back of Cafeteria/Pharmacy Admin. 6358
Bldg.
POLICE Mercer Police Lower level back of Cafeteria/Pharmacy Admin.
Bldg. 6358
Postings Campus Life Office 212 Sheffield Student Center 6104/6823
RAPE Mercer Police Lower level back of Cafeteria/Pharmacy Admin.
Campus Health Care Services Bldg.
206 Sheffield Student Center 6130
Counseling Center 208 Sheffield Student Center 6060
Re-Admission to the University Registrar's Office 1° Floor of Davis Administration Building 6263
Records Office Registrar's Office 1 Floor of Davis Administration Building 6263
RECREATION 1°T Floor Sheffield Student Center 6415
Facilities and Programs Wellness & Recreation 1* Floor Sheffield Student Center 6415
REGISTRAR 15T Floor Davis Administration Building 6263
REGISTRATION
Classes Registrar's Office 1st Floor of Davis Administration Building 6263
Motor Vehicle Mercer Police Lower level back of Cafeteria/Pharmacy Admin.
Bldg. 6358
Religious Student Organizations  Individual School or College
Baptist Collegiate Ministry College of Nursing 6722
RESERVATIONS
Academic Rooms Registrar's Office 1* Floor of Davis Administration Building 6263
Non-Academic Rooms Regi sOfficer 6 1* Floor of Davis Administration Building 6263
Residence Apartments Campus Life Office 212 Sheffield Student Center 6104
Lower level back of Cafeteria/Pharmacy Admin.
Safety/Security Mercer Police Bldg. 6358
Scholarships Financial Planning Office 1 Floor of Davis Administration Building 6113
Sexual Harassment Human Resources 1° Floor of Davis Administration Building 6155
SPORTS 1°*' Floor Sheffield Student Center 6415
Club Sports Wellness & Recreation 1% Floor Sheffield Student Center 6415
Intercollegiate Schedule University Calendar http://lwww.mercer.edu/calendar/
Intramural Wellness & Recreation 1° Floor Sheffield Student Center 6415
STUDENT AFFAIRS 215 Sheffield Student Center 6824
Campus Life Campus Life Office 212 Sheffield Student Center 6823
Counseling Counseling Center 208 Sheffield Student Center 6060
Disability Services Campus Life Office 208 Sheffield Student Center 6823
Residence Life Campus Life Office 208 Sheffield Student Center 6104
Wellness & Recreation Wellness & Recreation 1* Floor Sheffield Student Center 6415
Student Organizations Campus Life Office 212 Sheffield Student Center 6823
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Study Abroad http://www.mercer.edu/studyabroad Office of Study Abroad- Macon Campus 4444
Study Skills Information Center for Teaching and Learning 6348
Tutoring Academic Resource Center 1 Floor Swilley Library
Counseling Counseling Center 208 Sheffield Student Center 6060
TELEPHONE 6144
Apartments Auxiliary Services Lower Level Cafeteria/Pharmacy Admin. Bldg. 6144
beside Bookstore
Local Information 99411
On Campus Directory 1500
678-547-
Off Campus Directory 6005
TECHNOLOGY SUPPORT SERVICES Room 135 Swilley Library 6310
Testing Continuing & Professional Studies 6501
GRE, GMAT, LSAT,
& PRAXIS 1 Prep Classes
Transcripts Registrar's Office 1* Floor of Davis Administration Building 6263
Transfer Credit Registrar's Office 1 Floor of Davis Administration Building 6263
Tuition Refund Bursar's Office 1 Floor of Davis Administration Building 6121
Tutors Individual School or College
Information Center for Teaching and Learning 6348
Tutoring Academic Resource Center 1* Floor Swilley Library
Veterans Registrar's Office 1* Floor of Davis Administration Building 6263
Vehicle Registration Mercer Police Lower level back of Cafeteria/Pharmacy Admin.
Bldg. 6358
Violation of University
Conduct & Regulations Individual School or College
Academic Dishonesty Individual School or College
Campus Apartment Regulations Campus Life Office 212 Sheffield Student Center 6823
WEATHER www.mercer.edu 6111
WELLNESS 1" Floor Sheffield Student Center 6415
Withdrawal from
University/Classes Registrar's Office 1* Floor of Davis Administration Building 6263
Work Study Financial Planning Office 1* Floor of Davis Administration Building 6444
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Mercer University d Cecil B. Day
Campus in Atlanta, GA

Student Services
Guide

All Mercer Cecil B. Day Campus teephone numbers

begin (678) 547

It is the purpose of Mercer University to adhere to the rules and regulations, course offerings, and financial charges as announced in this
handbook or in other publications. The University, nevertheless, hereby gives notice that it reserves the right to withdraw any subject, to
change its rules affecting the admission and retention of students, or the granting of credit or degrees, or to alter its fees and other
charges, whenever such changes are adjudged by it to be desirable or necessary. Attendance at Mercer University is a privilege which
may be forfeited by anyone whose conduct is adjudged as not consistent with the traditions, policies, and regulations of the University.

This guide is a general reference for the Cecil B. Day Campus. You should refer to the Student Handbook of the
college, school, or extended education center that you attend for information specific to you.

Quick Listing of Student Services below:
Auxiliary Services

Baptist Collegiate Ministry

Bookstore

Bursarés Office

Campus Health Services

Campus Life

Career Services

Counseling Center

Financial Planning & Financial Aid Office (Students)
Food Services

International Students & Scholars

Learning Technologies Center

Mercer Police

Monroe F. Swilley Library

Registrards Office
Technology Support Services

Wellness & Recreation Center

Auxiliary Services PHONE (678) 546-6144 FAX (678) 547-6757
Ken Boyer, Interim Director of Auxiliary Services-Atlanta Campus
Cafeteria/Pharmacy Administration Building (next to Bookstore)

Monday through Thursday 12 Noon - 6:00 pm

Friday 10:00 am - 4:00 pm
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Auxiliary Services is responsible for many different functions on campus including: The Bear Card (The
Campus Identification Card and Debit Card Program), Mercer Food Services - Meal Memberships,
Campus Vending Services, Mercer Copy Center/ Postal Services, Mercer Laundry Services (washers
and dryers for university housing), Mercer Alarm Services, and the Mercer Bookstore.

Baptist Collegiate Ministries PHONE (404) 659-8726
Teresa Royall, Campus Minister teresa@student.org
This group meets Thursdays from 12 Noon i 12:50 pm

The purpose of the Baptist Collegiate Ministries (BCM) is to provide friendship and give opportunities
for Christian spiritual growth. The BCM is open to all students and meets on Thursdays from noon until
12:50. Lunch and a variety of programs are provided. Throughout the semester BCM hosts socials,
worship, Bible studies, and retreats. If you want more information about the BCM, contact Campus
Minister Teresa Bell.

Bookstore  PHONE (678) 547-6350
Blaire Wicker, Store Manager
Monday i Thursday 9:00 am i 6:00 pm; Friday 9:00 am i 4:00 pm

http://www.mercer-atlanta.bncollege.com

The Atlanta campus Bookstore, located on the ground floor of the Cafeteria/Pharmacy Administration
Building, serves the campus community with all educational needs. Considered the first choice to
purchase textbooks, school supplies, and spirit merchandise; the bookstore also provides services such
as UPS shipping, document faxing, and book reservations.

Bur sar 6 s RBIONE (678 547-6121

Tanya Barton, University Bursar

104 Davis Administration Building

Monday i Thursday 9:00 am i 5:30 pm; Friday 9:00 am i 4:30 pm

http://www.mercer.edu/bursar

The Bursarbés Office, under dir ect themewhodervaabl®mthUni ver s
business office and payment office for students. This office is responsible for student billing, fee
payment, refunds and the collection of various forms of University revenue.

Campus Health Care Services PHONE (678) 547-6130 FAX (678) 547-6054
Luella Wheeler-lkuesan, A.P.R.N., B.C. Family Nurse Practitioner, Director

Linda Johns, R.N. B.S. Clinical Nurse

Yvonne Williams, Admin. Assistant

206 Sheffield Center

Monday-Friday 8:00 am - 4:00 pm

http://www2.mercer.edu/StudentLife/Atlanta/CHS/default.htm

Campus Health Care Services (CHCS) is designed to provide limited services for acute illnesses,
treatments and medications during regular hours of operation for currently enrolled students. Students
should come in, check in at desk and be seated until called. Appointments are encouraged but walk-ins
are welcome. On the first visit all students will receive a copy of the current HIPAA policy and will need
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to sign a statement of receipt of the HIPAA policy. Students need to submit student ID card and
Insurance card to be copied and placed on student's chart.

Services provided include administration of MMR, Tetanus, Hepatitis B immunizations and PPD test,
evaluation and treatment of illnesses, and, if necessary, referrals to off-campus resources for chronic
medical problems or for problems outside the staff's scope of practice.

Campus Health Care Services is currently staffed by a part time Family Nurse Practitioner, one part
time Registered Nurse, and one Administrative Assistant, all supported by underwritten protocols of a
physician consultant. A physician is on site % day per week for visits and consultations if necessary by
appointment. Campus Health reserves the right to limit or change services offered to students as
resources and budgetary changes dictate.

In the event of a serious illness or accident when the clinic is closed, the student should report to the
nearest Urgent Care Facility or Emergency room for immediate treatment. The student must contact
CHCS within 48 hours to obtain an Emergency Referral, which can defray the costs of off campus
treatment. The Mercer Police must be notified of any injury occurring on campus. They may be reached
at 678-547-6358 or by using a Mercer phone and dialing 6911. Someone should stay with the injured
person until the Mercer Police arrive.

Office visits are free to currently enrolled students. There is a minimal charge for prescription drugs,
immunizations, TB tests and laboratory fees. It is the responsibility of the student to pay fees at the time
services are rendered.

All students are required to complete a Health Information Form to be turned in with proof of required
immunizations and proof of current Health Care Insurance.

All students living in campus housing will be required to show proof of the Meningitis vaccine or return a
signed Meningococcal Disease Information Acknowledgment form. This is required by Georgia law.

All students enrolling in Mercer must show proof of a current PPD* within the last year. This is a

screening for Tuberculosis. The student must also show proof of 2 MMR vaccines showing the month
and year of both or provide documentation of blood titers showing proof of immunity. If born prior to
1957 proof of MMR is not necessary. All students may fax in proof of immunizations and insurance to
(678) 547-6054.

All Nursing students are required to show proof of a PPD* within the last year, 2 MMR's or

documentation of blood titers for the MMR, date of last polio, last DPT/Tetanus, Chicken Pox vaccine or
year of disease, and must have started the Hepatitis B series or provide dates of Hepatitis B series
and/or documentation of titer results.

All Pharmacy students are required to show proof of a PPD* within the last year, 2 MMR's or

documentation of blood titers for the MMR, date of last tetanus and must have started the Hepatitis B
series or provide dates of Hepatitis B series or provide Hepatitis B titer results.

Physician Assistant students are required to submit proof of PPD*, MMR's x 2, Chicken Pox,

Tetanus/Diphtheria, Polio, Hep B's 1-2-3. Titer also required for MMR & Hep B. *In the event of a
positive PPD, additional protocol set by the CDC will be followed. Current as of 7/1/09
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Campus Life PHONE (678) 547-6823 FAX (678) 547-6373
Richard Stilley, Assistant Dean for Campus Life, email:stilley_r@mercer.edu
Tangela Mitchell, Housing Assistant, email:Mitchell_ty@mercer.edu

212 Sheffield Center

Amy Winkle, Assistant Director for Student Affairs, email: winkle ac@mercer.edu
215 Sheffield Center

Monday i Friday, 8:00 am i 5:00 pm
www2.mercer.edu/studentlife/Atlanta/reslife/

The Campus Life Office encompasses a variety of student services:

Disability Services i no matter if you live on or off campus, if you have a documented physical,
psychological or learning disability and require special services, please contact our office. Students
must register for disability services each academic session, within the first two weeks the start
of classes.

Housing T On campus apartments house 184 students in three buildings. Apartments come in
one-, two-, and four-bedroom units. Each individual has separate telephone, internet and basic cable
hook-up. These services along with all utilities are included in your rent. Apartments are furnished and
include an all electric kitchen. The apartments are located directly across the street from the Sheffield
Student Center housing a comprehensive wellness program, gym and pool. Please call for rental
rates and to plan a tour.

Housing Judicial Affairs - Rules and Regulations for living on campus are outlined in the
Residential Handbook. This document is updated every year. Residential students are responsible for
reviewing the content and following the code of conduct as outlined.

Campus Activities 7 Help plan activities of interest to you and your peers. We bring together
students, faculty and staff from across campus
there is life outside the classroom. To get involved or to share a program idea, contact the Campus Life
office at (678) 547-6814.

Career Services PHONE (678) 547-6023

Betsy Johnson, Director of Career Services, email: Johnson_em@mercer.edu
Atlanta Administration & Conference Center (AACC) Suite 318

Monday i Friday 9 am-6 pm (later by appointment)

Kim Meredith, Assistant Director of Career Services, email: Meredith kc@mercer.edu
Henry County Regional Academic Center

(678) 547-6584

Call for office hours

http://www2.mercer.edu/career/Atlanta

Services provided by the Office of Career Services are available to all Mercer students and alumni.
Services provided on an individual basis include career exploration and decision making; assessments;
resume, CV, and cover letter assistance; interview preparation and mock interviews; job search
preparation and resources; career transitioning; and salary negotiating skills. Internship opportunities
and career resources are available online at http://www.mercer-professional.org. Career opportunities
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are available through various resources including online databases, career fairs, and networking
events.

Counseling Center PHONE (678) 547-6060 FAX (678) 547-6373
Harriette Fulton, LPC Director

Julie Cannon, LPC Counselor

208 Sheffield Student Center

Tom Parker, LPC Counselor
Henry County Regional Academic Center

http://counseling.merceratlanta.org/

Mercer students currently enrolled in at least two academic courses are eligible for six counseling
sessions per academic year. Referrals to off-campus mental health services will be made when
necessary and upon request. In case of an emergency after hours, students may call the 24 hour
counseling line at Peachford Hospital 770-454-2302 or the DeKalb Regional Crisis Center at 404-294-
0499.

Some examples of the kinds of issues students may discuss with a counselor include: managing
relationships, handling family problems, coping with stress and anxiety, grief and loss, decreasing
depressed feelings, vocational/career issues, improving communication, study skills, time management,
and personal awareness and growth.

Appointments may be scheduled in Campus Health Services (206 Sheffield Student Center) either in
person or by calling 678-547-6060.

Student Financial Planning PHONE (678) 547-6444 FAX (678) 547-6433

Nancy Teal, Director

1% Floor Davis Administration Building

Monday i Thursday 9:00 am i 5:30 pm; Friday 8:30 am i 4:30 pm closing at 11:00am on Fridays
during the summer.

Mercer Universitybts Office of Student Financi al Pl a
assistance to students who need financial aid in order to attend the University. Financial aid may

include a combination of loans, scholarships, grants and part-time employment. It is important that

students apply for financial assistance as early as possible so that forms may be processed and the

financial need of each applicant determined. All necessary forms and applications can be obtained from

the Office of Student Financi al Pl anning or at Merc
advisor during office hours with no appointments necessary. Students who would like to make

appointments may do so by calling (678) 547-6444. Additional information is available online at
Atlanta.merceraid.com.

Food Service PHONE (678) 547-6153 FAX (678) 547-6150
Pharmacy Administration Building; catering by request

Position open - Café Manager

Liz McGarey i Contract Director

Sandi Geiger - Food Service Director

Mary Atkinson i Catering Sales Representative 404-872-4231
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Cafeteria:

MAC (Mercer Atlanta Cafeteria) Monday - Friday 8:00 am - 4:00 pm

St ar b u cféde&art MOrady - Friday 8:00 am - 4:00 pm

Hours of operation subject to change due to holidays and class schedules

Carlyle's corporate food service currently operates in the Cafeteria building and provides catering for
events on and off campus. Please call for the latest catering menus or go to our web site at:
www.carlylescatering.com. We look forward to serving you!

International Students and Scholars Program PHONE (678) 547-6109
FAX (678) 547-6196

Ann Stewart, Coordinator of International Students and Scholars

Davis Administration Building

Monday i Friday 9 ami 5 pm: PLEASE CALL FOR AN APPOINTMENT

The Coordinator of International Students & Scholars initiates, processes, and issues documents
necessary for international students to enter, transfer, and continue their studies at Mercer University.
This office is staffed with an immigration specialist who is knowledgeable in the up-to-date laws and
regulations that affect the international student.

International students who have questions or concerns are welcome to visit the International Office

anytime during their educational career at Mercer University. This office works closely with all

departments of the University to ensure that internato nal st udent s®é needs are met
compliant with immigration requirements.

Learning Technology PHONE (678) 547-6231 or (678) 547-6314
Open position, Director (Macon)

1st Floor Swilley Library
8 am - 7 pm, Monday through Friday

Learning Technology provides consultation, instruction, and development for Mercer students, faculty
and staff in new media and instructional technologies. This includes assistance with the Blackboard
course management system, multimedia presentations, digital imaging, digital storytelling, blogging,
podcasting, faculty web sites, e-portfolios, and new media tools.

LT has offices in both Atlanta and Macon, and has support personnel covering the Regional Academic
Centers.

Mercer Police PHONE (678) 547-6358 FAX (678) 547-6156
Major Willie Woolfolk, Associate Director

Lower level of the Pharmacy Administration Building

Monday i Sunday; 24 hours

EMERGENCY NUMBER: (678) 547-6911

The Mercer Police is staffed with professionally trained police officers (P.O.S.T. Certified) and qualified
dispatchers 24 hours daily. In addition to conducting routine mobile and foot patrols for your safety and
convenience, the Police Department offers for your assistance escorts to your car, jump-starts and
access to cars with keys locked inside. The Police Department completes reports of all criminal,
accident and miscellaneous incidents that occur on the property of Mercer University.
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Parking decals can be obtained at the Police Department. All students/faculty/staff members should
register their vehicle(s) with the Police Department and place the decals on their vehicle(s). Residential
students can pick up their decal through the Campus Life office. There is no charge for the decal.
Decals enable you to park anywhere on campus except for visitor, handicap (unless you have a
handicap decal), cycle and restricted parking areas. Parking at the on-campus apartments is restricted
to residential students.

Monroe F. Swilley, Jr. Library PHONE (678) 547-6280 FAX (678) 547-6270
Judith Brook, Associate Dean of University Libraries

Reference: (678) 547-6282

Checkout: (678) 547-6284

Monday - Thursday 7:30 am - 10 pm; Friday 7:30 am - 8 pm; Saturday 9:00 am - 6 pm;
Sunday 1 pm - 9 pm; Closed University Holidays

Hours between Semesters: Monday-Friday 9:00 am-6 pm; closed weekends

Check Website for Summer Hours

http://swilley.mercer.edu/

One of four full service libraries within the University, the Monroe F. Swilley, Jr. Library serves as the
library for Mercer's Atlanta campus. Library collections, faculty and staff support all the graduates and
undergraduates on campus. Librarians are responsible for a collection of 150,000 cataloged volumes,
over 6,000 subscriptions in both electronic and paper format, and almost two million documents in
microform. The Special Collections and Archives Room houses rare or unusual titles in pharmacy,
theology, nursing, and literature.

The library offers seating for approximately 250 users, twenty group study rooms, a computer
simulation presentation room, the Brown Gallery for art exhibitions, and the Dr. Jean Hendricks Library
Classroom. An after-hours study room is available for those students who wish to pursue their studies
after the library closes in the cafeteria.

Checking Out Materials

A Mercer ID card (Bear Card) is required to check out library materials. Circulating books are checked
out for three weeks. Tapes, CD's, and Reserve items vary. Laptops are available for checkout for use
within the library. Online renewal at http:/library.mercer.edu/patroninfo/ or telephone renewal of
materials is often possible; call 678-547-6284 for assistance. Reference materials and periodicals may
not be taken from the library.

Fines

Regular circulating three week items do not incur fines. However, replacement costs are assigned if an
item is lost or damaged. Videos are $1.00 per day with a maximum of $100.00 for fines per item and
for replacement or the replacement cost, whichever is less. Two-hour reserves have $2.00 per hour per
item late fees and up to the $100.00 per item maximum. Overdue notices are sent as a courtesy.
Failure to receive an overdue notice does not change the obligation of the borrower. Please see
http://swilley.mercer.edu/circulation.asp for more detalils.

Lost Materials

Please notify the library as soon as you discover an item is lost or damaged. The replacement cost for
a lost or damaged item is $65 or the current market price whichever is higher, plus a $20.00 processing
fee. If the material is found in the same fiscal year and has not already been re-ordered, the cost of the
item will be refunded. Processing fees are non-refundable.
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Copies
Photocopy and microform copies are available for student use. Photocopies cost 10 cents per page
with a Bear Card account or 15 cents per page using coins. Microform reader printers are 10 cents per

copy.

Printing
Colored prints are 25 cents per page. Black and white prints are 10 cents per page.

Other Services

Library services include a student information commons with twenty student computers equipped with
MS Office Suite as well as access to library subscription databases and electronic journals. Library
services also include interlibrary loan - available electronically, reference assistance, Virtual Reference
email/instant messaging, and library research instruction. The Library is also equipped for wireless
computer technology. Mercer students with 802.11b compatible wireless devices may complete a
wireless network form either from Technical Support Services or the Reference Desk. The Library's
website [swilley.mercer.edu] is designed with pages specifically for each college/school on campus and
the classes taught in those. All basic research needs for students who study on the Atlanta campus are
approached via these individual pages. This should be one of every student's first places to begin
his/her research.

Thanks in part to participation in the statewide consortium, GALILEO; the Library offers access to over
125 electronic databases for student research. Most of these databases plus the computerized catalog
of the library's books and current journals are searchable from home or office as well. Check with a
reference librarian for proper modem parameters and passwords.

The Swilley Library belongs to several local consortia. Most prominent is the Atlanta Council for Higher
Education (ARCHE). This organization gives members access to library services at several Atlanta
university libraries. Please consult the reference librarians concerning information regarding these or
other Swilley Library services. The Library also belongs to the Atlanta Health Sciences Consortium, the
North Georgia Associated Libraries Group, Georgia Interactive Network (GalN), and the American
Theological Library Association.

Registrar's Office PHONE (678) 547-6263 FAX (678) 547-6137
Kay Webb, Registrar - Atlanta Campus

102 Davis Administration Building

Monday - Thursday 9:30 am - 5:30 pm; Friday 9:30 - 4:30 pm

http://www.mercer.edu/registrar/

The Registrar's Office provides many services to students, faculty, and staff of the University, including
publishing the schedule of classes and University Catalogs, coordinating the registration process,
recording semester grades, facilitating degree audits, and coordinating graduation. The Registrar's
Office also assists students with transcript requests, enrollment verifications, name and address
changes, transient and cross registration requests, and the evaluation of transfer credit. Requests for
Mercer transcripts are free but must be in writing and signed by the student as required by the Family
Educational Privacy Act of 1974.

Technology Support Services PHONE (678) 547-6310 FAX (678) 547-6128
Ken Donnelly, Director

108 Swilley Library Building

Monday - Friday 8am - 5 pm

http://www.mercer.edu/tss
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Mission, To support, develop, and maintain Mercer University's information technology environment in
support of University endeavors and to provide leadership in the application of information technology
and computer support.

Technology Support Services, Located on the Cecil B. Day campus in the lower level of the Swilley
Library provides the faculty, staff, and students with a host of resources for their technology needs. Visit
us at our website www.mercer.edu/tss or contact us by telephone at 678-547-6310.

Computer Labs, Mercer University's Cecil B. Day Campus has an open access computer laboratory
for use by students. The University has equipped this lab with networked PC's running Microsoft
Windows applications consisting of WordPerfect, and Microsoft Office 2007 Professional Suite. A
Windows based terminal emulator makes it possible to access the University's minicomputers and the
Library's on-line catalog from any laboratory PC. The Department of Learning Technology Center
provides FREE training on all of these applications. A schedule is available at their website
www.mercer.edulitc.

Electronic Mail, All students have access to electronic mail accounts. These accounts support
communication between students, faculty and staff. Students can also communicate with anyone on the
Internet through electronic mail. Students enrolled at Mercer University are expected to use their
assigned Mercer email account for official university correspondence.

Educational Use of Information Technology, Mercer's Cecil B. Day Campus is very aggressive in
applying technology to education. The Department of Technology Support Services with the support of
the Learning Technology Center has established an On-line instructional system called BlackBoard that
allows faculty to develop courses and deploy them to students using the World Wide Web. (You can
visit Mercer's World Wide Web home page at http://www.mercer.edu or E-mail webmaster@mercer.edu
for more information.) The Department of Technology support also provides service to those programs
using Moodle and Elluminate as platforms.

Help desk support. Technology Support Services currently provides access to support personnel who
may be contacted in person, by telephone, or by e-mail. Most calls to the "help desk" require the
dispatch of a member of the technical staff. The support staff makes every effort to respond to all calls
within 24 hours. We provide student support on configuration - setup for network access, wireless
network access registration, troubleshooting and basic assistance for system problems. You can
contact the Helpdesk by calling 678-547-6310 or after hours by contacting 678-547-8989. You may
email us at support@mercer.edu.

Wireless network access. All computers must be registered to access the University's wireless
network. Stop by Technology Support Services, or the Swilley Library to register your wireless devices.

Virus protection. Landesk AntiVirus is provided for all Mercer-owned computer systems. All student
systems are required to have a antivirus product installed and up to date. Resident students will be
provided with AntiVirus software as part of the Clean Access Installation. Non-resident students can
download a free version of AVG using the link provided below. http://avast.com/eng/free_software.html
Please contact us if you need assistance with your antivirus utility.

Connecting to BearNet

Each student will have direct access to the services on BearNet: e-mail; library information systems;
central computers; and high-speed access to the Internet. Wireless access to BearNet is available in all
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libraries, the University Center, 24-hour study rooms, and a number of other facilities on the Macon and
Atlanta campuses.

Recommended configuration: Recommended configuration:
PentiumlV with 1GB (or more) RAM w/Windows XP Pro G3 or G4 processor with 1GB (or more) RAM Mac OS 9.x
later

I f you wish to access the Universityodos wireless net
Intel Centrino wireless or a Linksys or Cisco 802.11b or 802.11g wireless access card. Do not purchase
wireless access c a rtatlmology. Mamy siiseemsenevwdcorbecstanslardowith built-in

wireless adapters; check your system specs to determine whether or not a wireless access card is

required for your system.

We suggest that, if possible, you arrive on campus with your computer fully equipped and ready to go.
If, however, you need assistance, please contact Technology Support Services at 678-547-8989.

The University has set up purchasing arrangements with Gateway and Dell to allow students to
purchase computer systems at discounted prices. You can access these sites by connecting to the
Technology Support Services web site: http://mercer.edu/tss; click on Computer Purchases and then
Personal Purchases.

BearNeti s Me r c e r Gvide network aomnecting §ll Mercer campuses and locations. The
following covers some basic information about what type of computer should be purchased and what
will be needed for a student to connect to BearNet.
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Network Card & Cable:

10/100Bas€l Ethernet card (RJ45twisted pair)

10-15 foot 10/100baseT (RJ4%ategory SEhetwork cable)
Network cables may be purchasadAuxiliary Services for
$10.

Network Card & Cable:

10/100Bas€l Ethernet card (RJ45twisted pair)

10-15 foot 10/100baseT (RJ4%ategory 5E network cable)
Network cables may be purchased at Auxyli&ervices for
$10.

Network configuration:
Systems must have TCP/IP installed with configuration sef
automatically obtain | P ad

Network configuration:
Systems must have TCP/IP installed with configuration set
au omatically obtain I P add

Web browser:
Internet Explorer is required to install Cisco Clean Access,
Windows updates.

Web browser:

May be downloaded from the developer or distributor.
Students must abide by the lise restrictions imposed for
each product.

Antivirus Software:

Resident students will be provided with avitius software as
part of the Cisco Clean Access installation. Mesident
students are encouraged to download the free home editic
Avast antivirus from http://avast.com/.

Antivirus Software:

Resident students will be provided with awitius software as
part of the Cisco Clean Access installation. Mesident
students are encouraged to download the free version of
ClamXAYV for Mac at http//www.clamxav.com/.

Software:

Microsoft Office is recommended and can be purchased o
for approxi mately $65 thro
Microsoft. Connect tttp://mercer.edu/tsglick on Compute
Purchaes and then Personal Purchases.

Software:
Microsoft Office is recommended and can be purchased of
for approximately $65 thro
Microsoft. Connect ttittp://mercer.edu/tsglick on Compiter
Purchases and then Personal Purchases.

Installation assistance:

Mercer employees and students will be available to assist
basic configurations to gain access to BearNet. Please did
7000 in Macon or 8989 in Atlanta for assistance with netw
access.

Installation assistance:

Mercer employees and students will be available to assist
basic configurations to gain access to BearNet. Please dia|
7000 in Macon or 8989 in Atlanta for assistance with netwq
access.

| Windows-based

| Macintosh

Wellness & Recreation

PHONE (678) 547-6415

FAX (678) 547-6373

Karen Reynolds, Assistant Director, email:reynolds_kr@mercer.edu
Margie Bowen, Activities Coordinator, email:bowen_mw@mercer.edu

Lower Level Sheffield Student Center

Sheffield Operating Hours:

Gym: Monday - Friday 6:00 am - 9:00 pm / Saturday 9:00 am - 1:00 pm / Sunday Closed
Pool: Monday - Friday 6:00 am - 4:00 pm (18 years & older ONLY-Swim at your own risk)

http://www2.mercer.edu/StudentLife/Atlanta/\Wellness Rec/default.htm
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Wellness & Recreation is located in the lower level of the Sheffield Student Center. Itis comprised of
four major program areas: fitness/wellness, sport clubs, aquatics, and employee wellness benefits. Our
goal is to give our students, faculty, and staff the opportunity to participate in a variety of activities and
programs of interest. The Sheffield gym is available for use by Mercer University students, faculty, and
staff who hold a valid Mercer ID (Bear card) and their immediate family members. Members of the
community may pay to use the gym on a space available basis. Guests may accompany bear card or
membership card holders for $5.00 per visit.

Use of the facility is governed by the rules posted at the check-in desk. Each patron is responsible for
reading and adhering to the rules.
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A Mercerian

Being a Mercerian means:
Passionately pursuing truth, wherever that quest may lead.
Resolutely resisting anti-intellectualism.
Rel entlessly bringing all areas of study into dialo
Daring to allow onebds study to change and shape one
Insisting that the implications of science, the humanities, and technology for faith and theology be
explored and examined.
Respecting the freedom, heritage, faith, and values of persons from ethnic, racial, and religious
backgrounds different from oneds own.
Participating in a community of faith and learning that holds us accountable and challenges us to strive
for intellectual honesty and clarity.
Cultivating the virtues of honesty, integrity, compassion, peacemaking, and service to humanity.

Practicing leadership through service and serving others through the exercise of responsible
leadership.
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