
          Exhibit E 
 
 

Object Codes for Capitalized Assets 
 
     
 

5100    Office Furniture & Equipment 
5101    Capital Lease Equipment 
5171    Furniture & Furnishings 
5180     OSHA-Equipment 
5200     Media Equipment-Other 
5400     Classroom & Lab Equipment 
5577     Telephone Equipment 
5600     AV/Media Equipment>$5000 
5607     Books-Atlanta/CCPS 
5608     Books-Nursing 
5609     Books-Business 
5610     Books 
5611     Books-Off Campus 
5612     MFS Books 
5613     Books-CLA 
5614     Books-Engineering 
5615     Books-Education 
5616     Books-Pharmacy 
5617     Books-Law 
5618     Books-Theology 
5619     Continuations-Law 
5620     Periodicals 
5621     Periodicals-Off Campus 
5622     Periodicals-Nursing 
5623     Periodicals-CCPS 
5625     Periodicals-Theology 
5626     Periodicals-Pharmacy 
5627     Periodicals-Law 
5628     Periodicals-Medicine 
5630     Filmstrip/Video/Microfilm 
5631     Comm Counsel-Books 
5632     Comm Counsel-Serials 
5633     General Education Books 
5635     Computer Software/MERC 
5636     Computer Hardware/MERC 
5637     Computer Software 
5638     Computer Hardware 
5640     Sound Recordings 
 



5700     Machines & Tools 
5701     CAP-Government 
5702     CAP Commerical 
5703      Gov’t Prop<5000/MERC 
5800      Transportation Equipment 
5900      Library & Media Col-Other 
5902      Library Congress Cards 
5911      Status & Codes 
5921      Loose Leaf 
5930      Media 
5937      A/V Software 
5938      Computer Hardware 
7100      Capital Outlay-Other 
7110      Land 
7111      Land Improvements 
7120      Building- New 
7121      Building-Major Addition 
7122      Building-Alter/Renovation 
7123      OSHA- Renovations 
7124      ADA Modifications 
7125      ADA Maintenance 
7130      Improve- Signs 
7131      Improve- Landscaping 
7132      Improve- Fencing 
7133      Improve- Parking Lots 
7134      Improve- Bridges 
7135      Improve- Athletic Fields 
7136      Improve- Pool 
7140      Dorm Furniture 
7142      Office Equipment 
7143      Office Furniture 
7144      Laboratory Equipment 
7145      Classroom Furniture 
7147      Computer Equipment 
7149      Printing Fees 
7150      Hazard Material Abatement 
7151      Construction Partial Payment 
7152      Permits 
7154      Telecomm Installation 
7155      Finishing Hardware 
7156      Equipment Rental 
7157      Signs-Interior 
7158      Signs-Exterior 
7159      Construction Materials 
7160      Improve- Sidewalks 
7161      Roof Renovations 



7162      Improve- Elect/Gas 
7163      Improve- HVAC 
7164      Improve- Inter Finish 
7165      Painting 
7166      Other Construction Costs 
7167      Cable Installation 
7200      Construction in Progress-Other 
7210      Architectural Fees 
7211      Engineering Fees 
7213      Administration 
7214      Appraisal Fees 
7215      Survey Fees 
7220      Site & Site Improvements 
7221      Demolition 
7230      Construction 
7240      Furniture/Equipment 
7241      Learning Res Coll 
7242      Office Equipment 
7243      Office Furniture 
7244      Laboratory Equipment 
7245      Classroom Furniture 
7247      Computer Equipment 
7301      Leasehold Improvement 
7303      Elec/Plumb/Fixed Equipment 
7304      Carpet/Drapes/Blinds 
 
 
 
 
 
 
 
 
 

    



 

        Exhibit F 
Useful Life of Property 

 
 
 
 
 
  
 
Architectural & Engineering Fees                                                      15 years 
Blinds/Window Covering                                                              8 years 
Building Renovations       16 years 
Building        70 years 
Burglar/Fire Protection      16 years 
Buses           8 years 
Computers          5 years 
Construction of Progress                                                              2 years 
Copiers          6 years 
Electrical/Wiring/Cabling      16 years 
Elevator        16 years 
Floor Covering       10 years                 
Furniture and Furnishings       12 years  
HVAC                                                                                                 15 years 
Lab Equipment        14 years 
Land             0  years 
Land Improvements        15 years 
Musical Instruments        20 years 
Office Equipment        10 years 
Roof Cover                                                                                     15 years 
Signage         12 years 
Storage Building       30 years 
Vehicles          4 years 
Water Heater                                                                                       15 years 
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          Exhibit G 
Equipment Screening Report 
For Use with Government Contracts or Grants 

Submit this completed form to the Grants and Contracts Office or the Operations Office 
of the Mercer Engineering Research Center whichever is applicable. 

 
     Date Prepared                     Department Name                            Prepared By 
 
____________________    ____________________          ______________________ 
 
Description of Equipment 
 
_____________________________________________________________________ 
 
    Model Number                           Manufacturer                                 PO/RO #: 
 
___________________        ______________________      _____________________ 
 

Equipment Purchased between $5,000 and $10,000 per item for the University 
Equipment Purchased between $5,000 and $10,000 per item for MERC 

This is to certify that we have researched the availability of the equipment requested.  We have determined 
that there is no equipment available for sharing which is comparable or suitable for the needs to be met by 
the above requested item. 
Date                       Signature of investigator or MERC’s Operations Director 
 
_____________  ___________________________________________________   
 
Date   Signature of the Appropriate Dean 
 
_____________ ____________________________________________________ 
        

Equipment Purchased in excess of $10,000 per item 
This is to certify that we have researched the availability of the equipment requested.  We have determined 
that there is no equipment available for sharing which is comparable or suitable for the needs to be met by 
the above requested item.  This research to include the review of the Property Accounting database file. 
 
Date                         Signature of investigator or MERC’s Operations Director 
 
______________ _________________________________________________ 
 
Date   Signature of the Appropriate Dean 
 
______________ __________________________________________________ 
 
Date   Signature of the Fixed Asset Accountant 
 
______________ __________________________________________________ 



          Exhibit H 
Authorization for Off-site Use of Movable Property 

This form is to be used by all Schools, Departments, Units, and MERC.  This form 
should not be used for Medical School property.  Please see separate tab for the Medical 
School. 
 
Asset Number:___________________________________________________________ 
 
Description of Asset:______________________________________________________ 
 
Purpose of Property Movement:_____________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
  
I hereby understand and accept the following requirements for the privilege of taking and 
using Mercer University owned property off site.  I agree to: 
 

• Comply with Mercer University’s property polices and procedures which include 
but are not limited to: 

 
o Tagging - All assets must be tagged or approved by the Associate Dean for Research as 

an item that cannot be tagged due to the sensitive nature of the equipment. 
o Disposals – Disposal procedures as defined in the Fixed Asset Accounting Procedures 

Manual to include completing the appropriate form “Request for Disposition of Assets” 
and securing the proper approvals. 

 
• Comply with all federal guidelines for equipment purchased with federal funds, to 

include 2 CFR Part 215 (formerly OMB Circular A-110) and any agency specific 
guidelines. 

 
• Make property available for inspection at anytime. 

 
• Safeguard and protect Mercer University owned property.  I agree to be held 

responsible if equipment is damaged, impaired, lost, or stolen. 
 

If I fail to abide by the terms of this agreement, I forfeit this privilege and agree to return 
all equipment to Mercer University immediately. 
 
 
________________________________________________________________________ 
Signature       Date 
 
 
___________________________    ________________________ 
Department Chair      Dean/Director 













          Exhibit Q 
 

Property Procurement Analysis 
 
According to 2 CFR Part 215, formerly OMB Circular A-110, there must be a 
determination of the most economical and practical procurement of property purchased 
with government/sponsored funds.  Please complete the following prior to purchasing 
property with government/sponsored funds and submit to the MERC’s Operations 
Directorate or the Director of Grants and Contracts. 
 

Justification 
 
Property Description:___________________________________________________ 
 
How it will be used:_____________________________________________________  
 
______________________________________________________________________ 
 
Any other justification needed to substantiate that the purchase is reasonable and 
necessary:____________________________________________________________ 
 
____________________________________________________________________ 
 
____________________________________________________________________ 
 
When appropriate, please attach an analysis of lease versus purchase options. 
 
Please attach the various quotes, bids, or estimates received as well as a justification for 
the price to be paid for the property. 
 
Is there other property currently owned that can be traded in to offset the cost of the new 
property?________________________________________________________________ 
 
Please provide any additional comments needed:_______________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________  
 
 
Signature of Responsible Person/PI:_________________________________________ 
 
Date:________________________ 



        Exhibit R 
Building ID Codes 

 
 
 
 
A1500      Duvall Pharmacy Building 
A1510      Business/Education Building 
A1520      Nursing Building    
A1540      McAfee Building 
A1650       Grounds/Atlanta 
A2500      Davis Administration Building 
A2510      Day Hall 
A2520      Student Center 
A2530      Sheffield Center 
A2540      Swilley Library 
A2550      Physical Plant Atlanta 
A2558       Atlanta Warehouse 
A4570       Ga Baptist Conv Bldg. 
A4580      Henry County Center 
D4000      Douglas County Center 
E4000      Eastman Center 
H1503      1503 Adams (Garden One) 
H1504      1504 West End (SAE) 
H1506      1506 Edgewood (Chi Omega) 
H1509                                                             1509 Edgewood (Sigma Nu) 
H1528       1528 Edgewood (KA Psi) 
H1541       1541 Edgewood (Phi Mu) 
H1546      1546 Linden (Delta Sigma Theta) 
H1558      1558 Linden (A D Phi) 
H1561       1561 Linden (ATO) 
H1562       1562 Edgewood (Pi Kappa Phi) 
H1573      1573 Linden (AKA) 
H1582      1582 Linden (KA) 
H1587      1587 Linden (Phi Delta Theta) 
H1600      1600 Edgewood (Sigma Gamma Rho) 
H1605      1605 Edgewood (Sigma Delta Chi) 
H1651      1651 West End (Kappa Sigma) 
H1673      1673 West End (A Phi A) 
H1674      1674 West End (Alpha Gamma Delta) 
H1697      1697 West End (Lambda Chi) 
H1708      1708 Montpelier (Garden Two) 
H1711      1711 Adams 
H1750      1750 Montpelier (Garden Three) 
H1751      1751 Adams (Townhouse Two) 
H1794         1794 Winship 



H1810      1810 Winship 
H1821      1821 Winship 
H1860      1860 Montpelier (Townhouse One) 
H1883      1883 Adams (Townhouse Three) 
H1884       1884 Winship  
H1892      1892 Winship 
H1923      1923 Adams 
H1934      1934 Winship 
H1962       1962 Winship 
H1975      1975 Adams 
H2900      2900 University Circle 
H2902      2902 University Circle 
H2904      2904 University Circle 
H3040      Sherwood Hall 
M1001      1001 College Street 
M1005      1005 College Street 
M1010      Knight Hall 
M1015      Wiggs Hall 
M1020      Ware Hall 
M1025      Groover Hall 
M1030      Ryals Hall 
M1035      Hardman Hall 
M1040      Newton Hall 
M1045       Willingham Hall 
M1050      Langdale Hall 
M1055      Computer Science Building 
M1060      McCorkle Building 
M1100      Willett Science Center 
M1115      Willet Greenhouse 
M1120      Engineering School 
M1125      Critical Personnel Bldg. 
M1130      Medical School 
M1206      1206 College Street 
M1220      1220 College Street 
M1240      1240 Elm Street/Admission House 
M1248      1248 College Street 
M1268      1268 College Street 
M1300      W.F. George School of Law 
M1364      1364 Mercer University Blvd. 
M1496      1496 Mercer University Blvd. 
M1525      1525 Coleman Ave. 
M1602      1602 Montpelier Ave. 
M1624      1624 Coleman Ave. 
M1630      1630 College Street 
M1635      Montpelier (laundry & storage) 
M1640      1640 Coleman Ave.  



M1658      1658 Coleman Ave. 
M1690      1690 Coleman Ave. 
M1730      1730 West End Ave. 
M2000      Administration Building 
M2003      Adams Street 
M2010      Connell Student Center 
M2015      2015/2035 Adams St. 
M2020      Penfield Hall 
M2030      Porter Park 
M2035      Plunkett Pool 
M2040      Physical Plant 
M2045      Physical Plant Annex 
M2050      Technical/Auxiliary Services Bldg. 
M2055      Mercer University Drive 
M2060      Triangle Center 
M2061      Linden Property  
M2062      Winship Street 
M2070      W.G. Lee Alumni House 
M2080      Tift Alumni House 
M2090      Human Resources & Recreation 
M2095      Paterson Building 
M2100      Jack Tarver Library 
M2110      Environmental Science Building 
M2120      Religious Life Center 
M2130      Peddy Tennis Center 
M2140      Soccer Field 
M2145      Racquetball Court 
M2150      Softball Field 
M2160      Intramural Field 
M2166      Linden Property 
M2170      Tennis Courts 
M2180      Basketball Courts 
M2200      University Center 
M2210      Mercer Police Building 
M2220      Claude Smith Field 
M2300      Woodruff House 
M2310      Sibley House 
M2320      Carriage House 
M4000      President’s House 
M4110      Mercer University Press 
M4115      MUP/Mulberry 
M4120      Penfield Chapel 
M4140      140 Covington Square 
M4159      N. Wellington Condo 
M4260      260 Orange Street 
M4300      Savannah Teaching Facility 



M4305      MERC 
M4310      MERC #2 
M4315      Border’s Way/WR 
M4320      RAFB 
M4328      328 Orange Street 
M4340      340 Orange Street 
M4368      368 Orange Street 
M4400      400 Poplar Street 
M4450      Grand Opera House 
M4452      500 Broadway 
M4536      536 Broadway (Phoenix Studio) 
M4640       640 Plum Street 
M4654      654 Plum Street 
M4655      Psy. 1 – 655 1st Street 
M4701      1701 7th Street Warehouse 
M4702      702 Broadway  
M4707      Internal Medicine - 707 Pine Street 
M4777      West Tower – 777 Hemlock 
M4857      Psy. 2 – 857 Orange Terrace 
M5000      Grounds/ Macon 
R1250      1250 Elm Street 
R3000      Porter Hall 
R3010      Boone Hall 
R3020      Dowell Hall 
R3030      Plunkett Hall 
R3050      Roberts Hall 
R3070      Shorter Hall 
R4272       272 Orange Street 
R4286      286 Orange Street 
R4296      296 Orange Street 
R4536      536 Broadway 
 
 
 
 
           

 




